INSTRUCTIONS FOR COMPLETING 
FORM NO. 00253 – MBE/WBE 
GOOD FAITH EFFORT (GFE) DETERMINATION 



General Information

1. This form is to be used by each of the three low bidders on the project, if they failed to meet either the MBE Goal or the WBE Goal or both. 

2. This form is to be part of the Second Bid Submittal as explained in the Instructions To Bidders. 

3. It is designed for submittal of information to indicate that the bidder made a Good Faith Effort to obtain the MBE/WBE Goals established for the project. 

4. Good Faith Effort is evaluated based on actual MBE/WBE participation obtained by each of the three low bidders compared to each other and by the information provided on this form. The bidder with the highest level of participation, but not greater than the goal, can attain 250 points for MBE participation and 250 points for WBE participation. It is also possible to attain an additional 500 points by fully and successfully completing this form. 

5. A waiver of the goals and determination that a GOOD FAITH EFFORT was made can be granted if 500 or more total points are attained by a bidder. 

6. The form is intended to be completed by the Prime Bidder. 



Completing Form No. 00253 



Step I 
Indicate by checking the box or boxes if the waiver is requested for the MBE Goal, WBE Goal or both. 

Step 2
Provide the Project Number, Project Title and Company Name of Prime Bidder where indicated. 

Step 3
Review the entire form well in advance of bid submittal to familiarize yourself with the information required and the point value of the information requested. Point value is indicated in parentheses ( ) next to requested information. 

Step 4
Complete all of Part A, all of Part B, or a combination of Part A & Part B, such that a maximum of three lines are completed. Only 3 of lines 1 through 6 in Parts A & B will be scored. For lines 1 through 3, provide the name of the MBE or WBE firm, name of the principal owner of the firm met with, their phone number, the date of the face-to-face meeting and the other specific information requested related to that firm. Phone conversations are not acceptable substitutes for face-to-face meetings and meetings must have occurred within 60 days of this bid date. For lines 4 through 6, provide the name of MBE/WBE firm contracted with, the names of the projects they were used on, and the dollar values of their subcontracts. 

Step 5
Complete Part C by checking the boxes for all methods that were used, being sure to provide for 1. the plan room address and 3. website address, and attach copies, as requested. 

Step 6
Complete Part D. Explain in this section how MBE/WBE subcontractors were initially contacted and provide the contact name, date and time of contact, whether by phone or fax, and provide a copy of the scope of work they were asked to bid. It is only necessary to provide this information for three subcontractors in each category of work sought.
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Step 7
Complete Parts E, F, and G. Indicate the category of work, specification division and section(s), for which MBE/WBE participation is sought. Provide the name of the MBE/WBE firm, person contacted, telephone number, date of initial contact, and attach documentation to verify that a follow-up contact was made, such as date of follow-up and an explanation of what was discussed. Indicate on the form the amount of their bid, whether or not it was accepted, reason for rejection (if applicable) and name of selected firm and their bid amount. 

Step 8
Complete Part H. Indicate the firm names of the contacted suppliers and person contacted, phone number, date of contact, type of material or equipment quoted amount of quote received, whether or not it was accepted, reason for rejection (if applicable), name of selected firm and their quote amount. 

Notes 
1.
To receive full credit, information must be placed on the form where requested and attached documentation must indicate the PART, line and column on the form that it relates to, such as, PART F, Line 2, Column B. 

2.
Information will verified by calling the firms listed, as necessary. Information that cannot be verified will receive no score. 
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