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	STATE OF MISSOURI

OFFICE OF ADMINISTRATION

DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION

FMDC TRACINGS CHECKLIST FOR SIGNATURE – by External Project Manager
	

	
	
	PROJECT NUMBER

     

	PROJECT TITLE

     
	DATE

     

	The attached documents are ready for signature:

	 FORMCHECKBOX 

1.
The cost estimate was reviewed and is within the allowable for construction.


AFC $        A/E Estimate for Base Bid $       %  of A/E Estimate to AFC      

	 FORMCHECKBOX 

2.
An On-Board CD Review Meeting has been held with all review and client comments addressed.  If not, attach 


waiver from the
FMDC Project Manager.

	 FORMCHECKBOX 

3.
Environmental Assessment of project has been completed.  If not required, explain.      
 FORMCHECKBOX 
  If assessment is negative, attach test results and go to Item 4.

 FORMCHECKBOX 
  Asbestos Abatement section in Bid Package.

 FORMCHECKBOX 
  PCB Abatement section in Bid Package.

 FORMCHECKBOX 
  Lead Abatement section in Bid Package.


 FORMCHECKBOX 
  Other       Abatement section in Bid Package.

	 FORMCHECKBOX 

4.
The Designer has customized Division 1 for the project.

	 FORMCHECKBOX 

5.
Scope of Work in Bid Package coincides with legislative language and intent.

	 FORMCHECKBOX 

6.
The cost estimate has been included in Division 1.

	 FORMCHECKBOX 

7.
The tracings and specifications have been sealed by the A/E.

	 FORMCHECKBOX 

8.
The tracings have been signed by the Client Agency.

	 FORMCHECKBOX 

9.
The tracings are numbered consecutively.

	 FORMCHECKBOX 

10.
CAD format has been reviewed by FMDC’s CAD Manager.

	 FORMCHECKBOX 

11.
Prolog data entry sheet has been filled out for Division 0.

	 FORMCHECKBOX 

12.
DNR Land Disturbance Permit #MOR100038 (for 1 acre or more) will be used on this project and report form is 


attached.

	 FORMCHECKBOX 

13.
Sections 00003, 01026, and 01030 in Word format are attached.

	 FORMCHECKBOX 

14.
Project Manager has set a meeting with the Chief Engineer and FMDC Project Manager to request an exception to 

project bidding policy.

	Project Manager to submit the following to the appropriate FMDC Project Manager:

	 FORMCHECKBOX 
  Tracings,

 FORMCHECKBOX 
  Detailed Cost Estimate,
	 FORMCHECKBOX 
  Copy of Specifications Divisions 1 through 16 and Draft Division 0,
 FORMCHECKBOX 
  Professional Seal and Certifications, Section 00002.

	We recommend the attached tracings for signature:

	External Project Manager      
FMDC - Project Manager      
FMDC – Section Leader      
	Date      
Date      
Date      

	Approved:

	Deputy Director
	Date      

	Action Taken:

Contract Unit Manager forwards the documents to the Contract Specialist for advertising, etc.

Contract Unit Manager Initials                              Date                               to CS      

	NOTE:
The Pre-Bid and Bid dates will be set by the appropriate Contract Specialist upon receipt of signed documents from the Chief Engineer.  The Pre-Bid Meeting should be at least the Wednesday the week BEFORE bids are received.  Advertising for the project should start two (2) weeks before the Pre-Bid Meeting.


05/14/07
Data Entry for Division Zero

Provide the following information when submitting plans and specifications to be bid through the Division of Facilities Management, Design and Construction.  This information will be entered into the division’s Prolog system to be used in a merge document to help create Division 0.  If you have questions, please contact the assigned FMDC Project Manager or Contract Specialist.
1.
Project Title (as it appears on the plans and specifications):

     
2.
Project Number:      
3.
External Project Manager name, address and phone number:

     
4.
Construction Administrator name, address and phone number:


     
5.
Designer’s firm name, project contact name, address and phone number:

     
6.
Date of plans and specifications:      
7.
Pre-Bid Meeting location for the IFB.  This description should include specific information about address, directions, room name and location etc. (time and date will be set with the Contract Specialist):


     
8.
Scope of work for IFB.  This should be one or two sentences to describe the work.


     
9.
Base bid estimate:  $      


Alternate amounts:




Alternate #1
$      



Alternate #2 
$      



Alternate #3 
$      



Alternate #4 
$      



Alternate #5 
$      



Total: 
$      
10.
Subcontractor List (for “Contracting of Work” form):  Only list the major subcontractors’ trade work items (e.g. masonry, HVAC, or plumbing) – no more than 5 items. Note:  For small projects, this may not be used.  

Type of Work

Specification Section(s)

1.
     
     
2.
     
     
3.
     
     
4.
     
     
5.
     
     
11.
Plan deposit amount: $      
Plan Deposit

$0 for projects under $100k

$30 for projects $100k to $500k

$100 for projects $500k to $5 million

$200 for projects $5 million + (see Contract Specialist to verify)

12.
Liquidated damage amount: $      
Liquidated Damages

The following amounts are general recommendations.  Should the project require special considerations, note the recommended variance on the “Tracings Checklist” Form

Cost Estimate
$/day

$0-$25k
$0

$25k-$50k
$200

$50k-$100k
$300

$100k-$250k
$500 

$250k-$750k
$700

$750k-$1.5 m
$1,000

$1.5m+ -- consult FMDC Project Manager 

13.
Contract completion time in WORK DAYS:      
14.
Number of drawings/specifications that will be given to the Contractor – minimum of 10:      
15.
Sole Source dollars – if any: $      
(From Section 01020)
