STATE OF MISSOURI

OFFICE OF ADMINISTRATION

DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONST RUCTION (DFMDC)
REQUEST FOR QUOTATION (RFQ)

RFQ NO.: #CFLJC1111 BID CONTACT: Linda Struemph
TITLE: Pasture Leasing - CMCC PHONE NO.: (573) 22-2545
ISSUE DATE: November 18, 2011 E-MAIL: Linda.Struemph@oa.mo.gov

RETURN BID NO LATER THAN: December 15, 2011 AT 2:@ PM CENTRAL TIME

MAILING INSTRUCTIONS: Print or type RFQNumber andReturn Due Dateon the lower left hand corner of the
envelope or package. Delivered sealed bids mush igF-MDC office (301 W High
Street, Room 730) by the return date and time.

RETURN BID TO:

(U.S. Mail) (Courier Service)

OFFICE OF ADMINISTRATION or OFFICE OF ADMINISTRATI ON,
DIVISION OF FACILITIES MANAGEMENT DIVISION OF FACI  LITIES MANAGEMENT
PO BOX 809, Room 730 301 WEST HIGH STREET, ROOM 73
JEFFERSON CITY MO 65102-0809 JEFFERSON CITY MO 65101

CONTRACT PERIOD: January 1, 2012 through Decembei31, 2012

DELIVER SERVICES TO THE FOLLOWING ADDRESS:

Department of Corrections
Missouri Vocational Enterprises
2600 Highway 179
Jefferson City, Missouri 65102

The bidder hereby declares understanding, agreeamehtertification of compliance with all requiremte and specifications contained
herein and the Terms and Conditions Request fota@ioa. The bidder further agrees that the languafgthis RFQ shall govern in the
event of a conflict with his/her bid. The biddarther agrees that upon receipt of an authorizeiicblof Award is signed and issued by
an authorized official of the State of Missourhiading contract shall exist between the bidder thedState of Missouri.

SIGNATURE REQUIRED

DOING BUSINESS AS (DBA) NAME LEGAL NAME OF ENTITY/INDIVIDUAL FILED WITH IRS FOR  THIS TAX ID NO.
MAILING ADDRESS IRS FORM 1099 MAILING ADDRESS
CITY, STATE, ZIP CODE CITY, STATE, ZIP CODE
CONTACT PERSON EMAIL ADDRESS
PHONE NUMBER FAX NUMBER
TAXPAYER ID NUMBER (TIN) TAXPAYER ID (TIN) TYPE (CHECK ONE) VENDOR NUMBER (IF KNOWN)
FEIN SSN
VENDOR TAX FILING TYPE WITH IRS (CHECK ONE) (NOTE: LLC IS NOT A VALID TAX FILING TYPE.)
Corporation Individual State/Local Government Partnership Sole Proprietor Other
AUTHORIZED SIGNATURE DATE
PRINTED NAME TITLE
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1. INTRODUCTION AND GENERAL INFORMATION
1.1 Introduction:

1.1.1 This document constitutes an invitation for comjpedj sealed bids for the provision of pastureilegservices
as set forth herein.

1.2 Background Information:

1.2.1 Interested bidders are encouraged to visit the famadt to submitting a bid. Bidders may contachd&cott at
(573) 522-2905 to schedule an appointment to vienarea.

1.2.2 Exhibit A is a site plan of the pasture propsurrounding the Central Missouri Correction&n@r located in
Jefferson City, Missouri.

1.2.3 The Department of Office of Administration, Divisicof Faciliies Management, Design and Construction
estimates, but in no way guarantees, that appraglynane hundred twenty-five acres (125) locatedrribe
Central Missouri Correctional Center in Jeffersoty Missouri are available for lease.

1.2.4 The Department of Purchasing and Materials Manageimas previously contracted for these servicesutir
C307069001 which expires December 31, 2011. A adpthat contract can be viewed and printed from th
Division of Purchasing and Materials ManagemeRtslic Record Search and Retrieval Systentocated on
the Internet athttp://www.oa.mo.gov/purch

1.2.5 Although an attempt has been made to provide atxaral up-to-date information, the State of Missdaes not
warrant or represent that the background informatiwovided herein reflects all relationships or sérig
conditions related to this Request for Quotation.

2. CONTRACTUAL REQUIREMENTS

2.1 General Requirements:

2.1.1 The contractor shall function as a cash lessethéoOffice of Administration, Division of FacilitteManagement,
Design and Construction (hereinafter referred tahasstate agency), in accordance with the pravssiand
requirements stated herein at the Central Misoomniectional Center located in Jefferson City, MO.

2.1.2 The contractor shall perform all services to thie satisfaction of the state agency.

2.1.3 The contractor shall understand and agree thasttite agency shall delineate the boundaries ofi¢hds in
which the contractor shall crop.

2.1.4 Allinquiries in regard to the contract shibbke directed to Linda Struemph. The contractail sise the on-site
farmland contact person as the official liaisontfar state agency.

2.2 Performance Requirements:
2.2.1 The contractor shall access the leased propernytbrdugh approved areas designated by the stategag

2.2.2 The contractor must submit to the state agencypproval, prior to admittance, a list of persorindbe allowed
access to the leased property.

a. The state agency reserves the right to approvesapprove any personnel proposed on the list.

b. All personnel admitted to the leased property nuasty an identification card that contains a phoapb
when working on the leased property.
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2.2.3

224

2.25

2.2.6

227

2.2.8

2.2.9

2.2.10

2211

2.2.12

2.2.13

2.2.14

Animal Units Allowed The contractor shall not place more than fodf)) (animal units on the leased property.
For purposes of this document, each 1,000 poundsesfige weight shall be one animal unit. Thewaihg will

be used as a basis for calculating animal unitgulll 1.25 animal units; one 1,000 pound cow, itmah unit; 1
yearling steer or heifer, .75 animal unit; calfimf®nths to 1 year, .5 animal unit; calf, 3 to 6 nhsnt.3 animal
unit; sheep, 5 per animal unit; horse, 1.25 anuméts.

Livestock Marking The contractor must have all livestock propéaintified with ear tags or branding.

Grazing Period The grazing period shall be from April 15 thrbuecember 15 of each year. If the contractor
wishes to leave the livestock on the property dutive remaining four months, the contractor shaltdsponsible
for feeding. The contractor shall agree that #eding shall only be allowed in areas designatethbystate
agency.

a. If, in the opinion of the state agency, it is dedidhat the forage is inadequate to permit furgiiazing, the
state agency shall give a minimum of one-week eotiicthe contractor to remove all or a portion o t
livestock. The contractor shall have a maximunomé week to remove the livestock after verbal atten
notice is given. Overgrazing shall not be perrdittd_ivestock shall be allowed to return when tbheafe
growth is adequate as determined by the state ggenc

b. In the event all or a portion of the livestock isvad at the instruction of the state agency diuradequate
forage, the contractor’'s payment shall be reducedrdingly.

Fertilizer The contractor must fertilize the property arlyuaith a minimum requirement of 01-10-30 (N-P-K)
per acre.

Mowing: The contractor shall mow the pasture once p&zigg season to suppress brushy growth.

Harvesting The contractor may conduct seed harvesting omceuadly at the contractor's expense. The
contractor shall not conduct hay harvesting orptioperty.

Fencing The contractor shall conduct fence inspectiod simall make timely repairs to ensure that livdstoc
remain on the property. The state agency shalligggoonly materials for fence repairs. The cortashall
provide the labor. The state agency shall prolabder and materials for any approved new fencetoactson.

Livestock Handling Facilities The contractor shall be aware that there arlvastock handling facilities on the
property.

The contractor shall not construct any permaneatstre on the leased property.

a. The contractor shall not construct any temporamyctiire or advertisement on the leased propertiyouit
prior written consent of the state agency.

The contractor shall adhere to all administratives and security regulations as promulgated bytidie agency.
The contractor shall not allow trespassing, huntorghe use of firearms on the leased property.

The contractor shall not engage in practices tmat detrimental to the leased property includingt bat
necessarily limited to:

Cutting or allowing any timber to be cut on thesked property;

Conducting mining operations;

Removing sand, gravel, or any similar material fittvn leased property;

Committing waste of any kind; and

Substantially changing the contour or conditiorttedf leased property, except for those changes varieh
required in order to accomplish soil and water eovetion measures.

coooTp
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2.2.15

2.2.16

2.2.17

2.3

231

2.3.2

2.3.3

234

24

241

The State of Missouri shall not be responsibleafoy losses, should they occur, due to vandaliseft, tbr acts of
nature.

The contractor shall understand and agree thasttie agency reserves the right to enter the lgaisgubrty at
any time for the purpose of fulfilling security pemsibilities in the operation of penal institutson

a. The contractor shall understand and agree that aggncy personnel shall periodically inspect daséd
property to ensure compliance with all provisiond aquirements of the contract.

Unless otherwise specified herein, the contrackall sfurnish all material, labor, facilities, equient, and
supplies necessary to perform the services reqbeesin.

Payment Requirements:

The contractor shall make payment to the state@giem land leased in accordance with the followpayment
schedule:

a. One hundred percent (100%) of the total payment astated on the Pricing Page shall be due
January 1* of each contract period

The contractor shall make all payment in the fofra check made payable to Office of AdministratiBiyision
of Facilities Management, Design and Constructiblawever, the state agency reserves the rightdoine the
payment be submitted in the form of certified chexdshier's check, money order, or cash.

The contractor shall submit payments to the follapaddress:

Office of Administration

Facilities Management, Design and Construction
Attn: Accounts Receivable (Farm Lease-CMCC)
P.O. Box 809, Room 730

Jefferson City, MO 65102

The contractor shall pay reasonable compensatidhetstate agency for any damage(s) to the leasgmbipy
caused by the contractor.

a. Inthe event damage occurs to the leased promedgused by the contractor, the contractor shall:

1) Notify Division of Facilities Management, Designda@onstruction for an opportunity to perform any of
the repair work.

2) Obtain, at a minimum, three (3) cost estimates foualified entities to return the damaged propeaty
the original condition.

Other Contractual Requirements:

Contract: A binding contract shall consist of: i¢ RFQ and any amendments thereto, (2) the b&ddesponse
(bid) to the RFQ, (3) clarification of the bid,ahy, and (4) the Division of Facilities Managemddesign and
Construction indication of acceptance of the respdibid) by “Notice of Award” . All Exhibits andtfachments
included in the RFQ shall be incorporated intodbetract by reference.

a. The contract expresses the complete agreemeneqdatiies and performance shall be governed sbiely
the specifications and requirements contained ithere

b. Any change to the contract, whether by modificatéom/or supplementation, must be accomplished by a
formal modification to the documentation issued anthorized by the Division of Facilities Managemen
Design and Construction. The contractor expreaslg explicitly understands and agrees that no other
method and/or no other document, including corredpoce from the state agency, acts, and oral
communications by or from any person, shall be wetbnstrued as an amendment or modificationéo th
contract.
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2.4.2 Contract Period - The original contract period Ebal as stated on page 1 of the Request for QuotédRFQ).
The contract shall not bind, nor purport to birdg state for any contractual commitment in excésseooriginal
contract period. The Division of Facilities Managnt, Design and Construction shall have the righits sole
option, to renew the contract for four (4) addiabne-year periods, or any portion thereof. la é@vent the
Division of Facilities Management, Design and Camdion exercises such right, all terms and coonj
requirements and specifications of the contractl seaain the same and apply during the renewaloger
pursuant to applicable option clauses of this damim

2.4.3 Renewal Periods - If the option for renewal is eisd by the Division of Facilities Management, iDesand
Construction, the contractor shall agree that tieep for the renewal period shall be as statetheriPricing Page
of the contract.

a. If renewal prices are not provided, then pricesrdurenewal periods shall be the same as duringtigaal
contract period.

2.4.4 Contractor Liability - The contractor shall be respible for any and all personal injury (includidgath) or
property damage as a result of the contractor'Bgeege involving any equipment or service providedier the
terms and conditions, requirements and specifioatiof the contract. In addition, the contractsuases the
obligation to save the State of Missouri, includitgyagencies, employees, and assignees, from exgense,
liability, or payment arising out of such negligexat.

a. The contractor also agrees to hold the State ofddis, including its agencies, employees, and assig,
harmless for any negligent act or omission comiuhitt¢ any subcontractor or other person employedrby
under the supervision of the contractor under¢nms of the contract.

b. The contractor shall not be responsible for anyrinpr damage occurring as a result of any negligehor
omission committed by the State of Missouri, inahggdits agencies, employees, and assignees.

¢. Under no circumstances shall the contractor béditdy any of the following: (1) third party clagragainst
the state for losses or damages (other than tigted hbove); (2) loss of, or damage to, the stasxords or
data; or (3) economic consequential damages (imdudst profits or savings) or incidental damagasn
if the contractor is informed of their possibility.

2.4.5 Insurance - The contractor shall understand aneeatirat the State of Missouri cannot save and hatchless
and/or indemnify the contractor or employees adaing liability incurred or arising as a resultasfy activity of
the contractor or any activity of the contractataployees related to the contractor's performamokeruthe
contract. Therefore, the contractor must acquiré maintain adequate liability insurance in thenf(g) and
amount(s) sufficient to protect the State of Miggdts agencies, its employees, its clients, d@ddgeneral public
against any such loss, damage and/or expensedrétatés/her performance under the contract.

2.4.6 Subcontractors - Any subcontracts for the prodsetsices described herein must include approppiateisions
and contractual obligations to ensure the succeddfilment of all contractual obligations agredd by the
contractor and the State of Missouri and to ensiua¢ the State of Missouri is indemnified, savead &eld
harmless from and against any and all claims ofadgmloss, and cost (including attorney fees) of kend
related to a subcontract in those matters describetthe contract between the State of Missouri &mel
contractor.

a. The contractor shall expressly understand and d@gegdne/she shall assume and be solely resporisidd
legal and financial responsibilities related to ¢éixecution of a subcontract.

b. The contractor shall agree and understand thaizattdn of a subcontractor to provide any of the
products/services in the contract shall in no welieve the contractor of the responsibility for yiding the
products/services as described and set forth herein

c. The contractor must obtain the approval of theeSsdMissouri prior to establishing any new subcacting
arrangements and before changing any subcontractbies approval shall not be arbitrarily withheld.
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247

2.4.8

2.4.9

2.4.10

3.1

3.1.1

3.1.2

3.1.3

d. The contractor shall only subcontract services saghmowing, fertilizing, etc. The contractor shadit
subcontract out the lease of the land.

Substitution of Personnel - The contractor agrewsumnderstands that the State of Missouri's agreetoethe
contract is predicated in part on the utilizatiohtlee specific individual(s) and/or personnel dfieditions
identified in the bid. Therefore, the contractgreses that no substitution of such specific indiaids) and/or
personnel qualifications shall be made without phier written approval of the state agency. Thet@xtor
further agrees that any substitution made purst@rihis paragraph must be equal or better thaninadig
proposed and that the state agency's approvalsobstitution shall not be construed as an acceptahthe
substitution's performance potential. The Stat®islsouri agrees that an approval of a substitutidhnot be
unreasonably withheld.

Contractor Status - The contractor represents Himseherself to be an independent contractor affgrsuch
services to the general public and shall not remtekimself/herself or his/her employees to be rapleyee of
the State of Missouri. Therefore, the contrachailsassume all legal and financial responsibfiitytaxes, FICA,
employee fringe benefits, workers compensation,leyeg insurance, minimum wage requirements, overtim
etc., and agrees to indemnify, save, and hold tag $f Missouri, its officers, agents, and empésjeharmless
from and against, any and all loss; cost (includitigrney fees); and damage of any kind relatesdiehh matters.

Coordination - The contractor shall fully coordimatl contract activities with those activitiestbé state agency.
As the work of the contractor progresses, advickiaformation on matters covered by the contraatidie made
available by the contractor to the state agenah@Division of Facilities Management, Design arah&ruction
throughout the effective period of the contract.

Missouri Service-Disabled Veteran Business Preferen Any bidder eligible to receive the Missourveee-
disabled veteran business preference pursuant.@y84/KRSMo must review and complete Exhibit E, Migso
Service-Disabled Veteran Business Preference, emdde the specified documentation in accordandé tie
instructions provided therein.

BID SUBMISSION INFORMATION
Submission of Bids:

Mail Bid - If the bidder is responding through thmail, the bidder should include completed Exhilddsms, and
other information concerning the bid (including q@eted Pricing Pages) with the mailed response.

Open Records - The bid shall be considered an mgamrd after the bids are opened pursuant to $e&t®Mo
610.021. Therefore, the bidder is advised nointude any information that the bidder does nottwanbe
viewed by the public, including personal identifyimformation such as social security numbers.

The bidder is cautioned that it is the bidder'sss@sponsibility to submit necessary informatiorhe State of
Missouri is under no obligation to solicit infornat if it is not included with the mailed bid. Thalder’s failure
to include completed Exhibits, forms, and othemuesded or required information with the bid, inéhgdPricing
and Renewal information, may adversely affect tide b

Questions Regarding the RFQ - The bidder and thielebis agents (including subcontractors, employees,
consultants, or anyone else acting on their bemalf$t direct all of their questions or commentsardmg the
RFQ, the evaluation, etc., to Linda Struemph, Doviof Facilities Management, Design and Constauncti

a. Linda Struemph may be contacted via e-mail or ptaenghown on the first page.

b. Bidders are advised that any questions receivedthes five calendar days prior to the RFQ openwliaig
may not be answered.
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Evaluation Process -Bids will be reviewed to determine if the bid coiepl with the mandatory requirements
and to determine the highest responsible and tellgitider.

3.2.1 High Bid Determination:

1)

2)

Objective Evaluation of Cost — The objective evtibraof cost shall be based upon the total of the
annual lease prices quoted for the original peaiod each renewal option period.

Cost points shall be computed utilizing the totastcdetermined from above, using a scale of 100
possible points, and the following formula:

Compared Bidder’s Price
Highest Responsive Bidder’s Price

100 = Cost evaluation points

3.2.2 Responsible and Reliability Determination - Thedeidshould submit any of, but not limited to, théormation
requested herein in order to demonstrate the redgitity and reliability of the bidder. Failure tifie bidder to
submit sufficient information to document that thidder is responsive and responsible may adveestdgt the

bid.

a. Responsibility and Reliability in Experiences:

1)

2)

The bidder should complete Exhibit A with infornmati related to previous and current
services/contracts performed by the bidder's omgitin and any proposed subcontractors which are
similar to the requirements of this RFQ.

If references for current and/or previous contracesnot identified in the bid, the Division of Haies
Management, Design and Construction may requestthieabidder identify one or more references.
The Division of Facilities Management, Design armmh§truction must receive the reference(s) within
twenty-four hours of the request. Failure of tindder to identify one or more references may reisult
the bid being rejected.

b. Business Compliance - The bidder must be in compdéavith the laws regarding conducting busineghen
State of Missouri. The bidder certifies by signithg signature page of this original document amgl a
amendment signature page(s) or by submitting arinen-bid that the bidder and any proposed
subcontractors either are presently in complianitk such laws or shall be in compliance with suaWwd
prior to any resulting contract award. The bidsleall provide documentation of compliance upon estju
by the Division of Facilities Management, Desigml &onstruction. The compliance to conduct busimness
the state shall include but not necessarily betdichio:

1)
2)
3)
4)
5)
6)

Registration of business name (if applicable)

Certificate of authority to transact business/fiegte of good standing (if applicable)
Taxes (e.g., city/county/state/federal)

State and local certifications (e.g., professiot@ipations/activities)

Licenses and permits (e.g., city/county licensksspermits)

Insurance (e.g., worker’s compensation/unemployroentpensation)

3.2.3 Final Determination - Any bid which does not complith the mandatory requirements of the RFQ wilt he
considered for an award. In addition, the StatMissouri reserves the right to reject any bidressons which
may include but not necessarily be limited to: (&geipt of any information, from any source, regag
unsatisfactory performance of similar serviceshmy hidder within the past three (3) years, andZpin@bility of
the bidder to document responsible and reliablé paformances similar to the services required.

3.3

Contract Award: The contract will be awarded to the highest respenand responsible bidder determined as
specified herein.
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4. PRICING PAGE

4.1 Firm, Fixed Annual Lease Price: The bidder shall state a firm, fixed annual leaseepfor the original contract
period and an annual lease price for each reneptadroperiod for providing services in accordandghwhe
provisions and requirements specified herein. Adlts associated with providing the required sesvid®ll be in
the stated prices.

CENTRAL MISSOURI CORRECTIONAL CENTER (125 ACRES)

Line 001 Original Contract Period $ Firmedibannual lease price
Line 002 First Renewal Period $ Firm, fixedual lease price
Line 003 Second Renewal Period $ Firm, fixedal lease price
Line 004 Third Renewal Period $ Firm, fixedul lease price
Line 005 Fourth Renewal Period $ Firm, fexeaual lease price

4.2 Employee/Conflict of Interest -Bidders who are employees of the State of Missaumember of the General
Assembly or a statewide elected official must cgmwith Sections 105.450 to 105.458 RSMo regardimugflict
of interest. If the bidder and/or any of the ovenef the bidder’'s organization are currently an leyge of the
State of Missouri, a member of the General Asserbly statewide elected official, please provideftiilowing
information:

Name of State Employee, Gene
Assembly Member, or Statewide Elects
Official:

In what office/agency are they
employed?

5%
o

Employment Title:
Percentage of ownership interes
bidder’s organization: %
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EXHIBIT A

PRIOR EXPERIENCE

The bidder should copy and complete this form fachereference being submitted as demonstratioheobidder and
subcontractor's prior experience. In addition, bidéder is advised that if the contact person dista the reference is
unable to be reached during the evaluation, thediexperience may not be considered.

Bidder Name or Subcontractor Name:

Reference Information (Prior Services Performed For)

Name of Reference
Company:

Address of Reference
Company

v'  Street Address

v City, State, Zi|

Reference Contact Person
Information:

v Name

v' Phone #

v" E-mail Address

Dates of Prior Farmland
Leases:

Dollar Value of Prior
Farmland Leases:

Description of Prior
Services Performed on
Farmland Leases:
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EXHIBIT B

MISSOURI SERVICE-DISABLED VETERAN BUSINESS PREFERER

Pursuant to 34.074 RSMo, the Division of FaciliManagement, Design and Construction has a goavafding three
(3) percent of all contracts for the performanceiyf job or service to service-disabled veterarinasses (see below for
definitions included in 34.074 RSMo) either doingsimess as Missouri firms, corporations, or indirid; or which
maintain Missouri offices or places of businessewthe quality of performance promised is equddeadter and the price
guoted is the same or less or whenever competdsgibitheir entirety, are comparable.

Definitions:

Service-Disabled Veteranis defined as any individual who is disabled asifoed by the appropriate federal
agency responsible for the administration of Veteraffairs.

Service-Disabled Veteran Business is defined asméss concern:
a. Not less than fifty-one (51) percent of which isred by one or more service-disabled veterans dhen
case of any publicly owned business, not less fiftgrone (51) percent of the stock of which is aahby
one or more service-disabled veterans; and

b. The management and daily business operations aftwdrie controlled by one or more service-disabled
veterans.

If a bidder meets the definitions of a service-disd veteran and a service-disabled veteran bissasedefined in 34.074
RSMo and is either doing business as a Missoum, faorporation, or individual; or maintains a Migsoffice or place
of business, the biddenust provide the following with the bid in order to réom the Missouri service-disabled veteran
business preference over a non-Missouri servicabtis veteran business when the quality of perfoo@gromised is
equal or better and the price quoted is the sarheber or whenever competing bids, in their etyirare comparable:

a. A copy of a letter from the Department of Veterafigirs (VA), or a copy of the bidder’'s dischargeper
(DD Form 214, Certificate of Release or Dischargamf Active Duty) from the branch of service the
bidder was in, stating that the bidder has a sersannected disability rating ranging from 0 to %00

disability; and
b. A completed copy of this exhibit

(NOTE: For ease of evaluation, please attach ofkie above-referenced letter from the VA or aycopthe bidder’s

discharge paper to this Exhibit.)
By signing below, | certify that | meet the definits of a service-disabled veteran business asatein 34.074 RSMo

and that | am either doing business as a Missouni torporation, or individual; or maintain Misgooffice or places of
business at the location(s) listed below.

Veteran Information Business Information
Service-Disabled Veteran’s Name (Please print) vieDisabled Veteran Business Name
Service-Disabled Veteran’s Signature Missouri Asddrof

Service-Disabled Veteran Business
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STATE OF MISSOURI
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONST RUCTION

TERMS AND CONDITIONS — REQUEST FOR QUOTATION
1. TERMINOLOGY/DEFINITIONS

Whenever the following words and expressions apipea Request for Quotation (RFQ) document or amgndment thereto, the definition or meaning diesdri
below shall apply.

a. Agency and/or State Agencymeans the statutory unit of state government énState of Missouri for which the equipment, sugmgliand/or services are being
purchased by thBivision of Facilities Management, Design and Congiction (DFMDC).

b. Amendment means a written, official modification to a RFQtora contract.

c. Attachment applies to all forms which are included with a REQncorporate any informational data or requiretaaelated to the performance requirements
and/or specifications.

d. Bid Opening Date and Timeand similar expressions mean the exact deadlméresl by the RFQ for the receipt of sealed bids.

e. Bidder means the person or organization that respondsRBQ by submitting a bid with prices to provide gquipment, supplies, and/or services as reqirred
the RFQ document.

f. Contract means a legal and binding agreement between twoooe competent parties, for a consideration ferghocurement of equipment, supplies, and/or
services.

g. Contractor means a person or organization who is a succdsisilér as a result of a RFQ and who enters imtondract.

h. Exhibit applies to forms which are included with a RFQtfa@ bidder to complete and submit with the sebldgrior to the specified opening date and time.

i. Request for Quotation (RFQ) means the solicitation document issued by the R¥-Qotential bidders for the services as descrinethe document. The
definition includes these Terms and Conditions ek as all Pricing Pages, Exhibits, Attachmentsi Amendments thereto.

j.  May means that a certain feature, component, or aidiparmissible, but not required.

k. Must means that a certain feature, component, or aéian mandatory condition. Failure to provide omply will result in a bid being considered non-
responsive.

I. Pricing Page(s)applies to the form(s) on which the bidder muatesthe price(s) applicable for the equipment, Beppand/or services required in the RFQ. The
pricing pages must be completed and submitted d¥pitdider with the sealed bid prior to the specib&tiopening date and time.

m. RSMo (Revised Statutes of Missourijefers to the body of laws enacted by the Legistatvhich govern the operations of all agenciethefState of Missouri.
Chapter 34 of the statutes is the primary chapieeqing the operations of DFMDC.

n. Shall have the same meaning as the word must

0. Should mean that a certain feature, component and/asraatie desirable but not mandatory.

2. APPLICABLE LAWS AND REGULATIONS

a. The contract shall be construed according tdas of the State of Missouri. The contractorlist@mply with all local, state, and federal lawsdaregulations
related to the performance of the contract to #terg that the same may be applicable.

b. To the extent that a provision of the contraatantrary to the Constitution or laws of the Stft#issouri or of the United States, the provisiahall be void and
unenforceable. However, the balance of the constzadl remain in force between the parties uniesainated by consent of both the contractor ardXRMDC.

c. The contractor must be registered and maintadr gtanding with the Secretary of State of théeSi&Missouri and other regulatory agencies, ag oearequired
by law or regulations.

d. The contractor must timely file and pay all Migs sales, withholding, corporate and any otheguied Missouri tax returns and taxes, includingpliest and
additions to tax.

e. The exclusive venue for any legal proceediratire) to or arising out of the RFQ or resulting aaot shall be in the Circuit Court of Cole Courjissouri.

f.  The contractor shall only utilize personnel authed to work in the United States in accordanih applicable federal and state laws and Execu@ikaer 07-13
for work performed in the United States.

3. OPEN COMPETITION/REQUEST FOR QUOTATION DOCUMENT

a. It shall be the bidder's responsibility to aslesfions, request changes or clarification, or retilse advise the DFMDC if any language, specifiadi or
requirements of a RFQ appear to be ambiguous, adintory, and/or arbitrary, or appear to inadveiyerestrict or limit the requirements stated ir tRFQ to a
single source. Any and all communication from leiddregarding specifications, requirements, cortipetbid process, etc., must be directed to theebfrpm the
DFMDC, unless the RFQ specifically refers the bidieanother contact. Such communication shouldebeived at least ten calendar days prior to ffieia
bid opening date.

b. Every attempt shall be made to ensure thatittdebreceives an adequate and prompt responsee\do, in order to maintain a fair and equitabke fmocess, all
bidders will be advised, via the issuance of anraimeent to the RFQ, of any relevant or pertinermrmfation related to the procurement. Thereforéddis are
advised that unless specified elsewhere in the RR@questions received less than ten calendarptaysto the RFQ opening date may not be answered.

c. Bidders are cautioned that the only officialifios of the State of Missouri is that which isussl by the DFMDC in the RFQ or an amendment theristo other
means of communication, whether oral or writteralldbe construed as a formal or official responsstatement.

d. The DFMDC monitors all procurement activitiesietect any possibility of deliberate restraintompetition, collusion among bidders, price-fiximgbidders, or
any other anticompetitive conduct by bidders whapipears to violate state and federal antitrust.lausy suspected violation shall be referred to Missouri
Attorney General's Office for appropriate action.

e. The DFMDC reserves the right to officially ardesr cancel a RFQ after issuance.

4. PREPARATION OF BIDS

a. Bidderamust examine the entire RFQ carefully. Failure to deslsall be at bidder's risk.

b. Unless otherwise specifically stated in the REIQspecifications and requirements constituteimimm requirements. All bids must meet or exceesl dtated
specifications and requirements.

c. Unless otherwise specifically stated in the REQYy manufacturer names, trade names, brand namf@snation and/or catalog numbers listed in a gpation
and/or requirement are for informational purposely and are not intended to limit competition. Thidder may offer any brand which meets or excabds
specification for any item, but must state the nfiacturrer's name and model number for any such bramthe bid. In addition, the bidder shall explan detail,
(1) the reasons why the proposed equivalent meetgceeds the specifications and/or requiremerdg2nwhy the proposed equivalent should not besiclamed
an exception thereto. Bids which do not complyhwifite requirements and specifications are subjejéction without clarification.

d. Bids lacking any indication of intent to bid alternate brand or to take an exception shall lseived and considered in complete compliance with t
specifications and requirements as listed in th@ RF
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e. In the event that the bidder is an agency @& gfavernment or other such political subdivisidmah is prohibited by law or court decision fronmgalying with
certain provisions of a RFQ, such a bidder may subrhid which contains a list of statutory limitats and identification of those prohibitive clasisehich will
be modified via a clarification conference betwéles DFMDC and the bidder, if such bidder is selédtr contract award. The clarification conferemndd be
conducted in order to agree to language that tsftbe intent and compliance of such law and/ortoauder and the RFQ. Any such bidder needs tidecin the
bid, a complete list of statutory references amakions for each provision of the RFQ which is efféel by this paragraph.

f.  Any foreign bidder not having an Employer Iddéictition Number assigned by the United States fratieRevenue Service (IRS) must submit a compleRsl |
Form W-8 prior to or with the submission of theid in order to be considered for award.

5. SUBMISSION OF BIDS

a. Delivered bids must be sealed in an envelope oraguer, and received in the DFMDC office locate@®@t West High St. Room 730 in Jefferson City, M® n
later than the exact opening time and date spddifighe RFQ. All bids must (1) be submitted bgitdy authorized representative of the bidder’s przgtion, (2)
contain all information required by the RFQ, anyi8 priced as required. Hard copy bids may béethad the DFMDC post office box address. Howeiteshall be
the responsibility of the bidder to ensure theif isiin the DFMDC office (address listed above)ater than the exact opening time and date spddifithe RFQ.

b. The sealed envelope or container containing atoddild be clearly marked on the outside with (1)dffeeial RFQ number and (2) The official openingte and
time. Different bids should not be placed in tame envelope.

c. A bid which has been delivered to the DFMDC offinay be modified or withdrawn by signed, writtenicetwhich has been received by the DFMDC prioht® t
official opening date and time specified. A bid yralso be modified or withdrawn in person by thedear or its authorized representative, providedogro
identification is presented before the official gy date and time. Telephone or telegraphic retgue modify or withdraw a bid shall not be hombre

d. Bidders delivering a hard copy bid to DFMDC musnsand return the RFQ cover page or, if applicable,cover page of the last amendment theretodardo
constitute acceptance by the bidder of all RFQ $eamd conditions. Failure to do so may resultejeation of bid unless the bidder’s full complianeh those
documents is indicated elsewhere within the biddesponse.

e. Faxed bids shall not be accepted.

6. BID OPENING

a. Bid openings are public on the opening dateadrile opening time specified on the RFQ documélames, locations, and prices of respondents beatad at
the bid opening.

b. Bids which are not received in the DFMDC offijwmgor to the official opening date and time shadl dpbnsidered late, regardless of the degree aidase and
normally will not be opened.

7. PREFERENCES

a. In the evaluation of bids, preferences shallapplied in accordance with Chapter 34 RSMo. Catdra should apply the same preferences in segectin
subcontractors.

b. By virtue of statutory authority, a preferendd e given to materials, products, supplies, mns and all other articles produced, manufadtureade or grown
within the State of Missouri and to all firms, corptions or individuals doing business as Misséitms, corporations or individuals. Such preferershall be
given when quality is equal or better and delivgrede is the same or less.

c. Inaccordance with Executive Order 05-30, cantna are encouraged to utilize certified minoatyd women-owned businesses in selecting subcooitsact

8. EVALUATION/AWARD

a. Any clerical error, apparent on its face, maybeected by the buyer before contract award. nUgiscovering an apparent clerical error, the byl contact
the bidder and request clarification of the intehti&l. The correction shall be incorporated intiséice of award. Examples of apparent clericedrsrare: 1)
misplacement of a decimal point; and 2) obviousakis in designation of unit.

b. Any pricing information submitted by a biddea#ilbe subject to evaluation if deemed by the DFMiD®e in the best interest of the State of Misisour

c. The bidder is encouraged to propose price digsdor prompt payment or propose other price dist®that would benefit the State of Missouri. téwer, unless
otherwise specified in the RFQ, pricing shall beleated at the maximum potential financial liagitio the State of Missouri.

d. Awards shall be made to the bidder whose bicc@hiplies with all mandatory specifications anduisgments of the RFQ and (2) is the highest and lnds
considering price, responsibility of the bidderdatl other evaluation criteria specified in the@RF

e. In the event all bidders fail to meet the sanamdatory requirement in a RFQ, DFMDC reserves ititg,rat its sole discretion, to waive that reqoiemt for all
bidders and to proceed with the evaluation. Intauid the DFMDC reserves the right to waive anyariirregularity or technicality found in any indtwal bid.

f. The DFMDC reserves the right to reject any atidids. When all bids are non-responsive or otlige unacceptable and circumstances do not pernebid,
DFMDC may negotiate for the required provisions.

g. When evaluating a bid, the State of Missouremness the right to consider relevant informatiod &act, whether gained from a bid, from a biddesnf bidder's
references, or from any other source.

h. Any information submitted with the bid, regastieof the format or placement of such informatioray be considered in making decisions related & th
responsiveness and merit of a bid and the awaadcohtract.

i. Any award of a contract shall be made by nddiiicn from the DFMDC to the successful bidder. DfeMDC reserves the right to make awards in the bes
interest of the State of Missouri.

j.- All bids and associated documentation which waremitted on or before the official opening datd &me will be considered open records pursuargection
610.021 RSMo following the official opening of bids

k. Bidders who include an e-mail address with thelrwill be notified of the award results via eima

I. The DFMDC reserves the right to request claatiien of any portion of the bidder's response iteoito verify the intent of the bidder. The bidiéercautioned,
however, that its response may be subject to ameeptor rejection without further clarification.

m. Any bid award protest must be received within(tE0) calendar days after the date of award.

n. The final determination of contract award(s)lishe& made by DFMDC.

9. CONTRACT/PURCHASE ORDER

a. By submitting a bid, the bidder agrees to furrésly and all equipment, supplies and/or servipexified in the RFQ, at the prices quoted, pursuardll
requirements and specifications contained therein.

b. A binding contract shall consist of: (1) the R&Qd any amendments thereto, (2) the contracesfmonse (bid) to the RFQ, (3) clarification of tie, if any, and
(4) DFMDC's acceptance of the response (bid) bytidéoof Award". All Exhibits and Attachments indied in the RFQ shall be incorporated into the @mttby
reference.
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c. The contract expresses the complete agreemémné parties and performance shall be governeelysbly the specifications and requirements conththerein.
Any change to the contract, whether by modificatma/or supplementation, must be accomplished foynaal contract amendment signed and approved Hy an
between the duly authorized representative of tmeractor and the DFMDC or by a modified documeataprior to the effective date of such modificatioThe
contractor expressly and explicitly understands aguees that no other method and/or no other doatimecluding correspondence, acts, and oral
communications by or from any person, shall be usambnstrued as an amendment or modificationéatintract.

10. CONFLICT OF INTEREST

a. Officials and employees of the state agencygatgerning body, or any other public officials dfetState of Missouri must comply with Sections 463.and
105.454 RSMo regarding conflict of interest.

b. The contractor hereby covenants that at the ¢ifitke submission of the bid the contractor hasther contractual relationships which would creatg actual or
perceived conflict of interest. The contractortlier agrees that during the term of the contraitheethe contractor nor any of its employees shedjuire any
other contractual relationships which create sucbrdlict.

11. REMEDIES AND RIGHTS

a. No provision in the contract shall be constregbressly or implied, as a waiver by the Stat®lissouri of any existing or future right and/or redy available by
law in the event of any claim by the State of Migsof the contractor's default or breach of cocitra

b. The contractor agrees and understands thabtiteact shall constitute an assignment by the aotur to the State of Missouri of all rights, tiled interest in and
to all causes of action that the contractor mayehawder the antitrust laws of the United StatetherState of Missouri for which causes of actiomehaccrued or
will accrue as the result of or in relation to therticular equipment, supplies, and/or serviceshmsed or procured by the contractor in the foiiéht of the
contract with the State of Missouri.

12. COMMUNICATIONS AND NOTICES

Any notice to the contractor shall be deemed ecieffit when deposited in the United States mailggesprepaid, transmitted by facsimile, transmittge-mail or
hand-carried and presented to an authorized emplofyéne contractor.

13. BANKRUPTCY OR INSOLVENCY

a. Upon filing for any bankruptcy or insolvency peeding by or against the contractor, whether \alynor involuntary, or upon the appointment ofeaeiver,
trustee, or assignee for the benefit of creditiis contractor must notify the DFMDC immediately.

b. Upon learning of any such actions, the DFMD@rress the right, at its sole discretion, to eittemncel the contract or affirm the contract and hb&l contractor
responsible for damages.

14. INVENTIONS, PATENTS AND COPYRIGHTS

The contractor shall defend, protect, and holdnhess the State of Missouri, its officers, ageatg] employees against all suits of law or in eqrésulting from
patent and copyright infringement concerning thetiaxtor's performance or products produced urigeterms of the contract.

15. NON-DISCRIMINATION AND AFFIRMATIVE ACTION

In connection with the furnishing of equipmentpglies, and/or services under the contract, théractor and all subcontractors shall agree notigorininate
against recipients of services or employees oriegopts for employment on the basis of race, coldigion, national origin, sex, age, disability, a@teran status.
If the contractor or subcontractor employs at I&&spersons, they shall have and maintain an adfim action program which shall include:

a. A written policy statement committing the orgamtion to affirmative action and assigning managentesponsibilities and procedures for evaluatiod a
dissemination;

b. The identification of a person designated tadfeaffirmative action;

c. The establishment of non-discriminatory selec8tandards, objective measures to analyze reentiran upward mobility system, a wage and safaingtsire,
and standards applicable to layoff, recall, disgpademotion, and discipline;

d. The exclusion of discrimination from all colleet bargaining agreements; and

e. Performance of an internal audit of the repgriipstem to monitor execution and to provide foufel planning.

If discrimination by a contractor is found to exithe DFMDC shall take appropriate enforcementoactvhich may include, but not necessarily be ladito,

cancellation of the contract, suspension, or debatrhy the DFMDC until corrective action by the taotor is made and ensured, and referral to thersey
General's Office, whichever enforcement action imayleemed most appropriate.

16. AMERICANS WITH DISABILITIES ACT

In connection with the furnishing of equipmentpglies, and/or services under the contract, théraotor and all subcontractors shall comply withagiplicable
requirements and provisions of the Americans wiiabilities Act (ADA).

17. FILING AND PAYMENT OF TAXES

The commissioner of administration and other agentm which the state purchasing law applies stwltontract for goods or services with a vendthnéfvendor
or an affiliate of the vendor makes sales at refiaiangible personal property or for the purpoSstorage, use, or consumption in this state lilg fa collect and
properly pay the tax as provided in chapter 144yIBSFor the purposes of this section, "affiliafedtee vendor" shall mean any person or entity thabntrolled
by or is under common control with the vendor, \leetthrough stock ownership or otherwise. Theeefadder's failure to maintain compliance with ctep
144, RSMo may eliminate their bid from considenatior award.

18. TITLES

Titles of paragraphs used herein are for the med facilitating reference only and shall notbestrued to infer a contractual construction ofjlzage.
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