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STATEWIDE CONTRACT HISTORY

The following summarizes actions related to this Notification of Statewide Contract since its initial issuance. Any
and all revisions have been incorporated into the attached document.

Contract Issue Summary of Changes
Period Date

06/15/11-06/14/11 06/15/11 | Re-issuance of contract for FY12.

06/15/10-06/14/11 07/23/10 | Re-issuance of contract for FY11.
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Introduction

1.1 Purpose:

1.1.1 This document constitutes an acknowledgement of contract (AOC) with the Missouri State
University-Springfield to establish a contract for the acquisition of Student Internship Information
Technology Services (IT) and or Geographic Information Systems Services (GIS) for various
agencies throughout the State of Missouri in accordance with the requirements and provisions stated
herein.

1.2 Background:

1.2.1 The State of Missouri has established an agreement with the Missouri State University-Springfield
for the purpose of expanding an existing student intern program.

1.2.2 The state’s student intern program is intended to benefit the state as well as the student interns. The
state benefits by being able to have access to and review as many IT/GIS candidates as possible
from as many colleges and universities as possible. Participating interns gain training opportunities
in which valuable working experience and knowledge is gained. It is anticipated that, after
graduation, longer term employment opportunities may arise out of successful internships.

1.2.3 The state of Missouri requires Computer Information Specialists, or students pursuing other
computer-related disciplines such as GIS, to be knowledgeable and fully trained in the technology
available at colleges offering computer-related associate and/or bachelor degrees.

1.2.4 As long as the student is enrolled and paying tuition to the college or university, the student is
qualified to be hired as an intern with the State of Missouri. (See specific academic requirements
below).

1.2.5 The information technology operations of the state are conducted in multiple platform environments,
including but, not limited to the following:
Mainframe;

a
b. AS/400

c. LAN/WAN/Wireless;

d. PC Desktop/Servers;

e. RISC systems;

f. Client/Server;

g. Geographic Information Systems (GIS).

1.2.6 The state utilizes multiple software development languages, including but, not limited to the
following:
a. COBOL IlI;

PHP;

Focus;

JQuery;

Lotus Notes;

Web Development Tools — AJAX;
ASP.NET, VB and C#;

Google Maps API;

Se@ "o a0
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i. Websphere — JAVA;
J.  Flash/ActionScript.

1.2.7 As a guideline intern salaries will be approximately the amount reflected in the state merit system pay
grid range A15, Step D or an equivalent hourly rate. The state merit system pay grid can be
accessed at www.oa.state.mo.us/pers/PayPlan/GridAll4Rates.xls. However, interns’ actual salaries
shall be negotiated between the respective hiring state agency and the student.

1.2.8 The respective college/university shall be paid a one-time, monthly or annual administrative fee
based on percentage (established herein) of the intern’s salary plus a monthly Intern Coordinator Fee
per intern, if applicable.

1.2.9 State agencies may opt to utilize the subsequent contract(s) or to establish their own intern
agreements. Upon award of the subsequent contract(s), the state does not guarantee usage by its
agencies.

2. CONTRACTUAL REQUIREMENTS
2.1 Contract Period:

2.1.1 The original contract period shall be as stated in the AOC. The contract shall not bind, nor purport to
bind, the state for any contractual commitment in excess of the original contract period. The State of
Missouri shall have the right, at its sole option, to renew the contract for two additional one-year
periods, or any portion thereof. In the event the Division of Purchasing and Materials Management
exercises such right, all terms and conditions, requirements and specifications of the contract shall
remain the same and apply during the renewal period, pursuant to applicable option clauses of this
document.

2.2 Price:

2.2.1 All prices shall be indicated as on the Pricing Page. The state shall not pay nor be liable for any other
additional costs including, but, not limited to taxes, shipping charges, insurance, interest, penalties,
termination payments, attorney fees, liquidated damages, etc.

2.3 Federal Funds Requirements:

2.3.1 The institution shall understand and agree that this procurement may involve the expenditure of
federal funds. Therefore, pursuant to federal government requirements, all contracts, subcontracts
and subgrants of amounts in excess of $100,000 shall contain a provision which requires compliance
with all applicable standards, orders or requirements issued under Section 306 of the Clean air Act
(42 U.S.C. 1857(h)), Section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738,
and Environmental Protection Agency regulations (40 CFR Part 15), which prohibit the use under
non-exempt federal contracts, grants or loans of facilities included on the EPA list of Violating
Facilities. The provision shall require reporting of violations to the grant or agency and to the
U.S.E.P.A. Assistant Administrator for Enforcement (EN-329).
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2.4 Institution Liability:

2.4.1 The institution shall be responsible for any injury or damage occurring as a result any negligent act or
omission committed by the institution, including its agents, employees, and assigns.

2.4.2 However, the institution shall not be responsible for any injury or damage occurring as a result of any
negligent act or omission committed by the State of Missouri, including its agencies, employees, and
assigns.

2.5 Institution Status:

2.5.1 The institution shall assume all legal and financial responsibility for taxes, FICA, employee fringe
benefits, workers compensation, employee insurance, minimum wage requirements, overtime, etc.

3. PERFORMANCE REQUIREMENTS:
3.1 General Requirements:

3.1.1 The college/university shall provide student interns to the state agencies in accordance with the
requirements and provisions specified herein.

3.1.2 The college/university shall provide all services on an as-needed, if-needed basis.

3.1.3 The college/university shall understand and agree that the subsequent contract shall not be construed
as an exclusive agreement and further agrees that the State of Missouri may secure identical and/or
similar services from other sources at anytime in conjunction with or in replacement of the
institution’s services.

3.2 Specific Requirements:

3.2.1 The college/university shall provide student interns for up to forty (40) hours per week schedule.

3.2.2 The college/university shall provide student interns that are enrolled at the educational institution
and that have completed a minimum of sixty (60) total credit hours, fifteen (15) which are in
computer science or a related field. The institution may also assign students who are enrolled in
graduate courses on a part-time basis as course schedules permit. These requirements may be

refined if agreed to by both the state agency and the college/university.

3.2.3 Colleges and universities must be accredited two (2) or four (4) year institutions that offer a degree
in Computer Science, related fields, or other fields, such as CIS, MIS, Computer Engineering, etc.

3.2.4 Prospective student interns must be maintaining a minimum 2.5 GPA on a 4.0 scale and must be
recommended for the internship by the college’s or university’s Intern Coordinator in order to
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3.2.5

3.2.6

3.2.7

3.2.8

3.29

3.2.10

qualify for the internship program. GPA requirements may be waived by agreement of the
college/university and the state agency.

Student internships are anticipated to be up to one (1) year in duration, but, shall not be for more
than one year. However, if agreed to by the state agency, student interns expecting to complete
undergraduate degree requirements at the end of the next semester or students enrolled in graduate
school may continue that internship on a part-time basis (provided that the student completed a
successful one-year internship as an undergraduate).

The college/university must designate an Intern Coordinator that shall be responsible for
administration of the institution’s intern program with the state agency.

The college/university must identify and provide a desired format for all periodic employer time and
performance reports required by the state agency for internship program participants.

The college/university shall submit to the state agency a monthly invoice for reimbursement of
student intern salaries and benefits paid for each student intern assigned work by the institution.
Invoices shall be itemized and include all charges including the intern’s agreed-upon monthly or
hourly pay plus the contract administrative fee and intern coordinator fee, if applicable.

The college/university may propose an administrative fee based on a percentage of intern salary paid
and/or intern coordinator fee to be invoiced monthly to the state agency.

The college/university, in accordance with information provided the student intern(s), shall be
responsible for collecting and remitting federal and state taxes to the proper taxing authorities.

4. INSTITUTION’S RESPONSE AND REQUIREMENTS

4.1 Institution’s Response:

41.1

Missouri State University-Springfield has completed the pricing requirements section of this AOC
(Section 5) for the renewal periods.

5. PRICING REQUIREMENTS

5.1 Required Pricing:

5.11

Renewal Options:

The Division of Purchasing and Material Management shall have the sole option to renew the
contract in one (1) year increments, or portion thereof, for a maximum of four additional years.
Missouri State University-Springfield has indicated below the maximum price applicable to the
renewal option.

001 One-Time/Monthly/Annual Admin Fee: $0
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002 Monthly Intern Coordinator Fee Per Intern $0
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