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SECTION 013513.25 – SITE SECURITY AND HEALTH REQUIREMENTS (MSHP)
This section shall be used for Office of Administration Projects only including all projects located within the Capitol Complex.  Omit this section if no work will be performed at a State Office Building, Capitol Complex Facility or Grounds, or any other OA-operated Facility.
GENERAL
RELATED DOCUMENTS
Drawings and general provisions of the Contract including General and Supplementary Conditions, Bid Form, and other Division 1 Specification Sections apply to this Section.
SUBMITTALS

List of required submittals:

Materials Safety Data Sheets for all hazardous materials to be brought onsite.

Schedule of proposed shutdowns, if applicable.

A list of the names of all employees who will submit fingerprints for a background check, and the signed privacy documents identified below for each employee.
PRODUCTS (Not Applicable)
EXECUTION
ACCESS TO THE SITE
The Contractor shall arrange with Facility Representatives to establish procedures for the controlled entry of workers and materials into the work areas at the Facility.
The Contractor shall establish regular working hours with Facility Representatives.  The Contractor must report changes in working hours or overtime to Facility Representatives and obtain approval twenty-four (24) hours ahead of time.  The Contractor shall report emergency overtime to Facility Representatives as soon as it is evident that overtime is needed.  The Contractor must obtain approval from Facility Representatives for all work performed after dark.
The Contractor shall provide the name and phone number of the Contractor’s employee or agent who is in charge onsite; this individual must be able to be contacted in case of emergency.  The Contractor must be able to furnish names and address of all employees upon request.
Determine acceptable working hours for construction activities with the Facility and revise paragraph below as appropriate.
All construction personnel shall visibly display issued identification cards.
Omit paragraph below if not required by Facility.
FIRE PROTECTION, SAFETY, AND HEALTH CONTROLS
The Contractor shall take all necessary precautions to guard against and eliminate possible fire hazards.  
Onsite burning is prohibited.
The Contractor shall store all flammable or hazardous materials in proper containers located outside the buildings or offsite, if possible.
The Contractor shall provide and maintain, in good order, during construction fire extinguishers as required by the National Fire Protection Association.  In areas of flammable liquids, asphalt, or electrical hazards, 15-pound carbon dioxide or 20-pound dry chemical extinguishers shall be provided.
The Contractor shall not obstruct streets or walks without permission from the Owner’s Construction Representative and Facility Representatives.
The Contractor’s personnel shall not exceed the speed limit of 15 mph while at the Facility unless otherwise posted.
The Contractor shall take all necessary, reasonable measures to reduce air and water pollution by any material or equipment used during construction.  The Contractor shall keep volatile wastes in covered containers, and shall not dispose of volatile wastes or oils in storm or sanitary drains.
The Contractor shall keep the project site neat, orderly, and in a safe condition at all times. The Contractor shall immediately remove all hazardous waste, and shall not allow rubbish to accumulate.  The Contractor shall provide onsite containers for collection of rubbish and shall dispose of it at frequent intervals during the progress of the Work.
Revise items below as necessary to satisfy Facility requirements.
Fire exits, alarm systems, and sprinkler systems shall remain fully operational at all times, unless written approval is received from the Owner’s Construction Representative and the appropriate Facility Representative at least twenty-four (24) hours in advance.  The Contractor shall submit a written time schedule for any proposed shutdowns.

For all hazardous materials brought onsite, Material Safety Data Sheets shall be on site and readily available upon request at least a day before delivery.

Alcoholic beverages or illegal substances shall not be brought upon the Facility premises. The Contractor’s workers shall not be under the influence of any intoxicating substances while on the Facility premises.
MSHP SECURITY CLEARANCE REQUIREMENTS
[bookmark: _GoBack]Contractor Background Screening Policy:  As a normal business activity, the Missouri State Highway Patrol (MSHP) may contract with external companies to perform various duties for the Missouri State Highway Patrol.  Any personnel working for a contractor, and who has access to criminal justice information is required to pass a background check prior to beginning work on the contract.  A contractor’s proposed candidate may also be required to undergo a MSHP approved drug screening.  This background check requirement will be included as part of all PAQs or solicitations for bids.  The contract/PAQ award is contingent upon the proposed candidate background checks being completed.
This background check will include, but not be limited to, state of residency and national fingerprint-based record checks.  If the proposed candidate lives outside the United States, the contractor will submit similar documentation from their respective country.  Qualification to work on contract will be based upon the following criteria:
A felony conviction or guilty plea will be an automatic disapproval of the candidate. 
Any conviction whether misdemeanor or felony, involving violence, crimes against children, and all sexual crimes regardless of timeframe will be an automatic disapproval of the candidate.
Candidates will be disqualified if it is confirmed there are outstanding arrest warrants for the candidate.
Any other misdemeanor convictions and guilty pleas may be considered for automatic disapproval.  The State CSO (CJIS Security Officer) has final authority regarding if the nature or severity of the misdemeanor offense(s) does or does not warrant a disqualification. 
For misdemeanors, consideration will be given to the relationship between the information obtained in the background check and the responsibilities of the position.  Time and severity of crime may also be considered as factors in a disqualification.  Candidates may submit a written request for waiver through their contracting company if they have been disapproved and wish to contest the decision.  The request will need to explain the circumstances of the crime and justification for a waiver.
Contractors will be required to undergo a background check at a minimum once every five years.  If there is a significant gap between contracts, candidates may be required to undergo a background check before working under a new contract. 
The CSO or their designee will maintain a list of contractors who have been approved to work at the MSHP. 
If a candidate goes through a background check with one contractor and then goes to work at a different contractor, the candidate will not be required to undergo a separate background check unless the timeframe exceeds five-year limit.
The CSO for the MSHP has the right to approve or disapprove any candidate and has the right to revoke a candidate’s approval at any time.
The FBI CJIS Security Policy requires the MSHP to conduct background checks on all contractors needing MSHP access.
          Contractors working on-site and/or need escorted access are required to provide name, date of birth and social security number to enable the MSHP to run a name based background check prior to their arrival on-site.
          Contractors working on-site with unescorted access and/or need access to our network are required to submit fingerprints.  Required fields for print cards are as follows: 
ORI: MOMHP0070
OCA: CONTRACTOR
Employer and Address: COMPANY NAME AND ADDRESS
Reason Fingerprinted: CONTRACTOR
Contractors may submit fingerprints either at the MSHP General Headquarters, Annex Building, front office located at 1510 East Elm Street, Jefferson City, MO 65109, or may go to their local law enforcement agency to obtain a "copy" of their fingerprints (ten print or digital). There is a processing fee of $33.25 per applicant.  We accept check or money orders made payable to the "Criminal Record System Fund".  Credit card and debit cards only accepted at our location, no cash please.  Fingerprints with processing fee can be mailed to the address below:
Missouri State Highway Patrol
Criminal Justice Information Services Division
Attn:  Accounting, Annex Bldg.
1510 East Elm Street
Post Office Box 9500
Jefferson City, MO 65102-9500
Once background checks are completed, results will be returned via encrypted email to the requestor.  Processing time varies.  Please contact the Security Audit and Compliance Unit for questions at 573-526-6153 x2658.
DISRUPTION OF UTILITIES
The Contractor shall give a minimum of seventy-two (72) hours written notice to the Construction Representative and the Facility Representative before disconnecting electric, gas, water, fire protection, or sewer service to any building.
The Contractor shall give a minimum of seventy-two (72) hours written notice to the Construction Representative and Facility Representative before closing any access drives, and shall make temporary access available, if possible.  The Contractor shall not obstruct streets, walks, or parking.
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