STATE OF MISSOURI
OFFICE OF ADMINISTRATION
FACILITY SPECIFICATIONS
AND
PROPOSAL FORM

for the
Department of Elementary and Secondary Education,
Office of Adult Learning & Rehabilitation Services

St. Louis County, Missouri

RFP No. 09611649

This document constitutes a Request for Proposal (RFP)
including prices from qualified individuals and organizations
to furnish 3,800 — 4,100 net rentable square feet of leased office space
located in the County of St. Louis, Missouri, and should be located within the following boundaries:

St. Louis County south of Page Avenue
A pre-bid conference regarding this bid will determined by the Leasing Coordinator.
All questions regarding this Request for Proposal must be directed to:
Don Propst, Coordinator
Division of Facilities Management, Design and Construction, Real Estate Services Section
Telephone # (573) 751-3932
Facsimile # (573) 526-4138

All Proposals must be received no later than 1:30 p.m. on a date to be determined.
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ATTACHMENT A

SUMMARY OF CRITICAL INFORMATION

Location:  Should be located within St. Louis County south of Page Avenue. See Location Map

Square Footage Required: 3,800 to 4,100 SF

Bid Opening Date:  July 1, 2018

Bid Surety Amount: $ N/A Effective Date: to

Performance Surety Amount:  $  4,100.00

Target Date for Completion: December 1, 2018  Target Date for Occupancy: January 1, 2019

Term of Lease: 5 years (one-year, with 4 one-year renewals)

Number of Employees: 16

Total Number of Parking Spaces: 25 Number of Accessible Spaces:

Staff Restrooms: Male 1 Female 1 Unisex
Public Restrooms: Male Female Unisex
Number of Hi/Lo Water Coolers: 1

Number of Workstations: 4

AMP/BTU Data Requirements: (SEE TABLE IN ATTACHMENT C)

Growth will be built out as open area.
The Tenant agency will install systems furniture.

Description of Program’s use of Space: Hours  7:00 a.m. to 5:00 p.m.

Number of Clients 15 Peak Periods of Traffic 9:00 a.m. to 3:00 p.m.

Brief Description
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ATTACHMENT B

St. Louis, MO State of Missouri
DESE Office Office of Administration
Date: 3/13/18 Division of Facilities Management,
Project Name: Space Analysis Design and Construction
Current Lease No. #09600816 301 West High Street, Room 840
County : Coordinator St. Louis County - Propst Jefferson City, MO 65102
Total
Qty. Sq. Ftg. Sq. Ftg.[Comments
DESE Staff
Assistant Director 2 120 240 |Private
District Supervisor 1 120 120 |Private
Assistant District Supervisor 1 120 120 |Private
Counselor (All Levels) 7 120 840 [Private
Admin. Assistant 3 64 192 [Open
Secretary 1 64 64 |Open
Specialty Counselor 1 120 120 |Private
Staff Total 16 1,696
DESE Support Area
Mail/Copy/Storage/ File 1 330 330 |Private
Resource Room 1 75 75 |Private
Conference/Training Room 1 360 360 |Private - Seats 11-18
Reception Area 1 160 160 [Private - Seats 7-9
Lounge 1 150 150 [Private - Refrigerator, Sink, & Microwave
Support Space Subtotal: 1,075
DESE Staff & Support Total 16 2,771
Departmental Circulation Factor: 30% 831
Projected Total DESE S.F. w/ Circulation: 3,602
Building Core Space
Men's Staff Restroom 1 60 60 |Private - 1 Closet & 1 Sink
Women's Staff Restroom 1 60 60 |Private - 1 Closet & 1 Sink
Client Restroom 1 60 60 |Private - 1 Closet & 1 Sink
Data Room 1 80 80 |Private
Janitor Closet 1 60 60 |Private
Core Space Subtotal: 320
Departmental Circulation Factor: 30% 96
Total Core with Circulation 416
Allocation of Staff & Support Space Sq. Ft. %
Total of ALL Depart. Staff & SF 16 3,602
Growth Factor 0% -
Total Building Core w/ Circulation 416
Total of ALL department SF 4,018
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ATTACHMENT B (CONTINUED)
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ATTACHMENT C

UPDATES TO SPECIFICATIONS

Office of Adult Learning & Rehabilitation Services
Vocational Rehabilitation
Attachment “C” 2018

The following special requirements are in addition to the specifications listed in Attachment G, Specifications
for Office Space. When a conflict occurs, the following specifications supersede the specifications listed in
Attachment G.

C-1 DATA/TELECOMMUNICATIONS REQUIREMENTS

COMPUTER EQUIPMENT (#of & description)

Server

Switch

Router

Wireless Modem

UPS SEE TABLE BELOW
Laptops

Docking Stations

Desktops (CPU)

Monitors

Printers

MISC. ELECTRONICS (#of & description)

Copier
Postage Machine SEE TABLE BELOW
Fax

PHONE SYSTEM-UC/VOIP (#of & description)

Telephone Handsets

Switch

Router SEE TABLE BELOW
UPS

C-2 EMPLOYEE ENTRANCE: A lighted separate employee entrance should be located to the rear or side of the
facility away from the public entrance. A covered entry (approximately 6 X 6°) for the employee should be
provided. A keyless lock (Simplex L1000 or equivalent) with panic hardware and lock guard and closer should be
installed on the staff entrance, along with a viewing device.

C-3 DOORS AT CLIENT-TO-WORKER ACCESS: (i.e. interview/observation areas, conference rooms, reception
areas) Should be equipped with keyless locks (Simplex L1000 or equivalent), lock guards and closures.

C-4 BUZZ THROUGH: Any door leading into the staff work area that is/are in close proximity to the Receptionist
desk/cubicle should be equipped with an electronic door release (“buzz through”). The “buzz through” button(s)
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should be installed within the Receptionist work area. NOTE: More than one “buzz through” may be needed if
there is more than one workstation near the Reception window.

C-5 DOORS WITH VISION PANELS OR SIDELIGHTS: Should be provided in private offices, conference rooms,
break-rooms/staff lounges, interview rooms, hearing rooms, reception area and staff hallways. Vision panels should
be a minimum of 4” wide x 18” high; sidelights should be at least 12” wide and full height of adjacent door.

C-6 POWER-ASSISTED DOORS: Must be provided for both doors of an airlock set on one leaf of each pair of
doors in an airlock set at the main entry, all restrooms, client & staff entrances. Exit only doors do not require
power assist. NOTE: ““Tug Assist”/”’Bump-n-Go” may be substituted in areas with agency approval. Power-
assisted door(s) must comply with ANSI BHMA A.156.19-1984. Such doors shall not open to back-check faster
than three seconds and shall require no more than 15 LBF (66.6N) to stop door movement.

C-7 RECEPTION AREA: The reception window and ledge should measure 48” wide X 36” high and 36” high from
finished floor. The window should be clear ¥ laminated glass with a 3" speak-hole and a 3” X 14" gap between
ledge and glass. The ledge should be a 16”D high-pressure laminate shelf mounted 36” from finished floor to tip of
counter.

C-8 COFFEE BAR(S): Should include a sink, garbage disposal, gooseneck faucet with hot/cold water, adequate
electric to support a microwave, coffee pot and at least one refrigerator. Coffee Bar(s) shall be equipped (if space
permits) top and bottom cabinets. NOTE: A standalone Breakroom is preferred over a Coffee Bar if space
permits; which should include, at least, the same amenities as a Coffee Bar.

C-9 PEEP HOLE(S): Exterior facing doors must be equipped with a peep hole. This includes any interior door that
opens in to a “common/public” corridor.

C-10 DURESS/PANIC ALARMS: The Reception Desk must be equipped with a duress/panic alarm. This alarm
can be installed in conjunction with the existing suite electronic security; if utilized.

St.Louis South VR

As of 3/12/2018
Server Room
Total Total
Equipment Manufacturer Number Amps BTUs/HR Amps BTUs/HR
Server IBM 1 2.5 1024 2.5 1024
UPS APC 3 - - - -
Patch Panels 3 rows - - - -
Switch Cisco 1 1.7 696 1.7 696
Monitor Dell 1 15 614 15 614
Break Room
Water Cooler 1 0.8 290 0.8 290
Coffee Pot 1 8 3412 8 3412
Toaster 1 6 2730 6 2730
Microwave 3 8 3412 24 10,236
Refrigerator 1 6.25 2560 6.25 2560
Garbage Disposal 1 16 6824 16 6824
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room/ Reception
area/
Conference room
Total Total
Equipment Manufacturer | Number | Amps | BTUs/HR | Amps | BTUs/HR
Laptops 10 1 410 10 4,100
Docking Stations 11 1 410 11 4,510
Desktop PC’s 8 2.5 1024 20 8,192
Phones Cisco 19 - - - -
Various small
Printers Desktop 5 1 410 5 2,050
Monitors Dell 37 1.5 614 55.5 22,718
Keyboards Dell 18 - - - -
Cassette Players 2 S5 204 1 408
Radio/Clock 1 .5 204 .5 204
Speakers 1 - - - -
Scale for UPS 1 - - - -
Lexmark
Printers MX310 3 4.3 1774 12.9 5,322
Postage Machine Neo post 1 - - - -
Staplers/
Sharpeners 4 - - - -
Ricoh
Copier MP5000b 1 13.3 5460 13.3 5460
Samsung
Fax sIx5639fr 1 1.4 580 1.4 580
Portable
Projector 1 2 921 2 921
Maghnifier for
visual aid 1 - - - -
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ATTACHMENT D
PROPOSAL FORM
RFP No. 09611649

Department of Elementary and Secondary Education,

Office of Adult Learning & Rehabilitation Services

St. Louis County, Missouri
Bid Opening Date: To Be Determined
This Proposal Form must be completed, sealed and received by the Division of Facilities Management,

Design and Construction no later than 1:30 p.m. on the specified date. All proposals must be mailed or hand carried
to:

Division of Facilities Management, Design and Construction
Real Estate Services
P. O. Box 809
301 West High Street, Room 730
Jefferson City, Missouri 65102

All proposals will be publicly opened and read at the above time, date and location.

Submitted by:

Owner/Agent
Phone Number: ( ) Facsimile Number: ( )

Address:

D-1. The undersigned, having examined and being familiar with local conditions including applicable model
building codes, ordinances, requirements, etc., affecting the premises and with all sections and attachments of this
specification package issued by the Division of Facilities Management, Design and Construction, hereby certifies
that, with the exception of any appended variances, the premises meets or will meet or exceed the above conditions
and proposes to furnish the indicated premises for the firm, fixed price per year:

* BIDDER SHOULD ENTER AN AMOUNT OR THE WORDS
"NO BID"™ IN ALL BLANK AREAS PROVIDED

D-1.1 Base Bid Rental Rate (Includes Rent Only - Mandatory Entry):

Price Per Year* Dollars

($ )

D-1.2  Additional Amount for Lessor Provided Utilities (Optional Entry):

Price Per Year* Dollars

($ )
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D-1.3  Additional Amount for Lessor Provided Janitorial Services (Optional Entry):

Price Per Year* Dollars
$ )
D-1.4  Selection of D-1.2 and/or D-1.3 is:
O3 The sole option of the state. O Required by Bidder as part of the proposal.

D-2. Minimum Net Rentable Square Footage Offered (Mandatory Entry): *

D-3. O Variance(s) Requested: Check this box if this proposal is contingent upon any variances to
provisions of the Specifications and/or Attachment(s). All variances to the Specifications and Attachment(s) must
be fully explained on a separate document attached to the completed Proposal Forms. Failure to comply with this
requirement may result in disqualification of the proposal or, at the discretion of the state, insistence on full
compliance with Specifications.

D-4. A cashier's check or bid bond payable to the State of Missouri as described in Attachment A, Item 4, must
accompany this proposal. The Bidder's failure to accept an award based upon the provisions of this proposal will
result in forfeiture of surety document.

D-4.1 Failure to provide a cashier's check or bid bond as described above will automatically disqualify the
proposal from consideration.

D-4.2  Amount of Cashier's Check or Bid Bond Enclosed:

Dollars

($ )

D-5. Specific Site Information: The Bidder should provide the proposed site address. (If the state has a choice
of more than one site, please submit a separate proposal form for each site.)

Address of Proposed Property:

State Senate District: State Representative District:

D-5.1 The proposed facility is:

(a) an existing structure with renovations
(b) an existing structure with no renovation
(c) an existing structure with an addition
(d) new construction

D-5.2  The proposed premises are currently:

(a) owned by the Bidder
(b) Bidder has a signed option to purchase contract



D-5.3

D-5.4

D-5.5

D-5.6

D-5.7

D-5.8

D-5.9

D-5.10

D-5.11

D-5.12

D-6.

D-7.
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(c) Bidder is acquiring an option to purchase contract
(d) Bidder has a verbal agreement with the owner

(e) Bidder has no ownership rights or obligations

(f) Broker representing an individual

In order to comply with local zoning requirements, the proposed premises:

(a) are zoned correctly (b) must be rezoned
The proposed facility would be designed for and occupied by:

(@) only the agency(s) specified in this RFP

(b) the agency(s) specified in this RFP and other state agencies

(c) the agency(s) specified in this RFP and other non-state organization(s)
The proposed facility is:

(@) a single level facility (b) a multi-level facility

The proposed premises are:

(@) all in one contiguous space (b) located on more than one level
(c) located on one level but different areas, not connected

The exterior of the proposed facility is:

(a) brick (b) block (c) wood
(d) metal (e) drivit (f) other

The proposed facility's roof is:
(@) shingle ~ (b) metal ~ (c) membrane

The proposed facility's HVAC system is:
(@) gas ___ (b)electric

The proposed facility's parking lot is:
(a) asphalt ___ (b)concrete

The proposed facility has the following Internet/Broadband connections:

(¥ DSsL ~ (b) cable modem ~___ (c)other

The proposed facility has the following cellular reception:

(@)ATE&T (b) Verizon (c) Sprint
(d) US Cellular (e) other
Total Parking Spaces Provided: # of Handicap Spaces:

Construction Time from Notice to Proceed to Completion:
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D-8. In submitting this bid, it is understood that the right is reserved by the Division of Facilities Management,
Design and Construction, State of Missouri, to reject any and all bids, and it is agreed that the bids will not be
withdrawn for a period of 90 days from the specified time for receiving bids.

D-8.1 IF AN INDIVIDUAL:

Name of Individual Residence Address

Signature

Firm Name (if any) Federal Tax ID # or SSN

Firm Address Address for Communications
D-8.2 IF APARTNERSHIP: General™* Limited

(Include names of all)

Name and Residence Address of Partners:

Name of Partnership

Partner

Signature

Partner

Signature

Address for Communications Federal Tax ID # or SSN

*Include information of all partners by attaching additional pages if necessary.
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D-8.3 IF A CORPORATION: (Exact Title)

1. Incorporated under the laws of the
Name of Corporation State of
2. Registered to do business in Missouri:
Name and Title of Officer Yes No (Check one)
Signature of Officer
Federal Tax ID # or SSN
(ATTEST)
Address for Communications Secretary Signature
D-8.4 IF ABROKER REPRESENTING AN INDIVIDUAL:
Name of Broker
Signature of Broker
Name of Individual Represented Residence Address
Signature of Individual Represented Federal Tax ID # or SSN of Individual
Represented

(SEAL)

Each Bidder must complete the Proposal Form by signing on the proper signature line above and by
supplying the required information called for in connection with the signature. Failure to properly sign the Proposal
Form and to provide required information will constitute grounds for non-acceptance of bid.
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D-9. Historic Status Documentation (Mandatory Entry - If Requesting Preference Points)

D-9.1 Address of Proposed Property:

D-9.2 Isthe property individually listed in the National Register of Historic Places? (Check one)

Yes No Unsure

D-9.3 Isthe property a contributing element of a National Register Historic District or a certified local district?

If yes, list the name of the historic district and include photographs of the facility. (Include a photo of the
front elevation of the facility and a streetscape view showing the adjoining buildings.)

D-9.4  Has the property been determined to be eligible for listing on the National Register of Historic Places by
the State Historic Preservation Office in the Department of Natural Resources? (Check one)

Yes No Unsure

If yes, attach a copy of the eligibility assessment and photographs of the facility. (Include a photo of the
front elevation of the facility and a streetscape view showing the adjoining buildings.)

D-9.5  Will the project involve utilization of the federal or state rehabilitation tax credits? (Check one)

Yes No Unsure

Information on the National Register of Historic Places can be obtained by contacting the State Historic
Preservation Program (SHPO) in the Department of Natural Resources at (573) 751-7858 or by visiting the SHPO
website at http://www.dnr.mo.gov/shpo/index.html.

The State Historic Preservation Program can also provide information in regard to National Register
eligibility and the federal and state rehabilitation tax credits.

D-10. Specialized District Documentation (Mandatory Entry - If Requesting Preference Points)

D-10.1 Address of Proposed Property:
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D-10.2 Is the property located within a specialized district? (Check one)

Yes No Unsure

If yes, check the type of district:

Central Business District Community Improvement District (CID)

Main Street Program District Other Local Revitalization District
D-10.3 A map of the district has been included with the proposal.

Yes No

If yes, list the street boundaries of the district (i.e. 2" Street to the North, Oak Street to the South, Main
Street to the West and High Street to the East).

D-10.4 The city or local governmental agency has designated the applicable district.

Yes Date Certified No

D-10.5 The signature below by the city or local government official attests to that certification:

Name Title Date
Information on redevelopment assistance, downtown revitalization projects and the Missouri Main Street
Program may be obtained by contacting the Department of Economic Development at (573) 522-8004 or by visiting
the website at http://www.missouridevelopment.org.

D-11. Environmental Assessment (Mandatory Entry - For All Proposals)

D-11.1 Address of Proposed Property:
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D-11.2 What were the former uses of the Proposed Property?

D-11.3 Has a Phase | Environmental Site Assessment been conducted at the proposed site? (Check one)
Yes No Unsure

If yes, indicate the name of the firm who conducted the assessment and include a copy of the findings.

Name:

D-11.4 Has a lead paint or asbestos inspection been conducted by a certified inspector at the proposed site?

Yes No Unsure

If yes, indicate the name of the certified inspector who conducted the assessment and include a copy of the
findings.

Name:

Information on the Missouri Voluntary Cleanup Program (VCP) may be obtained by contacting the
Department of Natural Resources at (573) 526-8913 or by visiting the website at
http://www.dnr.mo.gov/env/index.html.
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ATTACHMENT E

DEFINITIONS

The terms and parties designated in the Specifications and Proposal Forms shall be defined as follows:

E-1. BIDDER/LESSOR/PRINCIPAL.: The individual, firm or group of firms who submit a proposal for leasing
the premises to the state as described in the Request for Proposal (RFP) and attachments.

E-2. STATE/LESSEE/DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION
(EMDC): The State of Missouri, FMDC, shall serve as the state's exclusive representative in all real estate leasing
transactions except as otherwise noted by statute or Code of State Regulations. No individual, organization or
agency other than the FMDC has authority to obligate the state in any form; verbal, written or otherwise. Any
questions regarding the bid process, specifications, Lease or authority must be directed to the FMDC Leasing
Coordinator identified on the cover page of the RFP.

E-3. MUST/SHALL/WILL/REQUIRED: Mandatory provisions; failure to comply will result in rejection of the
proposal. Proposals that do not or cannot comply with these provisions will be judged non-responsive and
eliminated from consideration.

E-4. SHOULD/MAY:: A strong expectation that the specified provision will be performed without a mandatory
obligation to provide the requirement. If compliance is not possible or desirable, the Bidder must specify that item
as a "variance" in the proper place on the Proposal Form and explain fully in attached material. Generic variances to
the specification (i.e. all shoulds are variance, etc.) may result in the proposal being declared non-responsive.
Consideration will be given to granting the variance in some situations. Acceptance of any variance is at the
discretion of the state.

E-5. VARIANCE: A stipulated non-mandatory provision of these Specifications to which the Bidder requests
an exclusion or exemption. The state reserves the sole authority to determine whether a requested variance is
acceptable. If the "Variance Requested” box on the Proposal Form is not checked and the requested variances
specified on an attachment, the variance will not be accepted and the Bidder will be obligated to meet all provisions
of these Specifications. A variance will not be granted for provisions designated as mandatory (see E-3 above).

E-6. PREMISES: All land, buildings and equipment included as a part of the property leased to the state.

E-7. BASE BID RENTAL RATE: The annual rent amount to be paid the Lessor for use and maintenance of the
premises, pest control, fluorescent and incandescent light bulbs procurement and installation, ice and snow removal,
parking, lawn care and trash disposal, unless otherwise noted.

E-8. ARCHITECT/ENGINEER: The Architect or Engineer retained and furnished by the Bidder. The
Architect or Engineer must be registered with the State of Missouri and shall furnish all necessary architectural and
engineering services as required to construct or renovate the project.

E-9. ACCESSIBLE/ACCESSIBILITY: A condition in which all features and facilities of the premises (land,
buildings and equipment) are usable by a state employee or client, including those individuals with disabilities. The
specifications set forth by the Americans with Disabilities Act Accessibility Guidelines will be used.

E-10. ADAAG: The Americans with Disabilities Act Accessibility Guidelines.

E-11. RFP/SPECIFICATIONS/BID PACKAGE: Any and all material contained within and/or attached to this
document.

E-12. BID/PROPOSAL.: The Proposal Form and any attachments submitted by the Bidder to the state.
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E-13. SURETY DOCUMENT: A bid bond or cashier's check that is provided by the Bidder/Lessor and payable
to the State of Missouri as a guarantee of certain action by the Bidder/Lessor. Bidder/Lessor's failure to comply
with the warranted provisions may result in forfeiture of the document.

E-14. EXTENSION PERIOD(S): A period of time following the expiration of the stated term of the Lease that
allows the state, at its sole option, to continue occupancy for a specified period under the same terms and conditions
specified in the original Lease.

E-15. PRIVATE ROOM(S): Rooms having full height (floor to ceiling) walls on all sides and a minimum of one
single door not smaller than 3’ X 6’8" in height with ADAAG acceptable hardware.

E-16. WORKSTATION(S): Locations where individuals need access to electrical-data/telecommunication
outlets to perform work. They include private offices, semi-private offices and open space offices as defined by
Office Space Summary Form. In addition, conference room(s), interview room(s), copier area(s), etc., may be
workstations if so designated in Data/Telecommunications Requirements.

E-17. TENANT: The agency that occupies the facility. FMDC, as Lessee, may elect to re-assign Tenants to best
utilize space resources. This may include sub-leasing to a non-governmental Tenant.

E-18. NOTICE OF AWARD: Written notification issued by FMDC notifying Bidder that the state will enter into
a contractual arrangement upon compliance with the terms and conditions of the RFP.

E-19. NOTICE TO PROCEED: Upon review and approval of architectural plans, a written notification issued by
FMDC notifying awardee of approval to proceed with renovation/construction in accordance with the RFP and
approved drawings.

E-20. CERTIFICATE OF CONDITIONAL ACCEPTANCE: Written notification issued by FMDC notifying
lessor that the facility substantially complies with the RFP and occupancy will occur on the specified date. The date
of acceptance initiates the lease agreement. Issuance of this document in no way relieves the Lessor of
responsibility for attaining total compliance with the RFP in the specified time period.

E-21. IBC: International Building Code.
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ATTACHMENT F

INSTRUCTIONS TO BIDDERS

F-1. OVERVIEW:

F-1.1  All provisions of these specifications apply equally to proposed new construction and existing facilities,
including facilities currently occupied by the state.

F-1.2  The sole purpose for this RFP is to provide a facility from which to deliver services to the citizens of the
State of Missouri and/or conduct the business of the state. It is essential the facility be readily adaptable to the
functional needs of the program. Therefore, the state must have the latitude to arrange the interior of the facility
(reception area, offices, conference room(s), restroom(s), etc.) to the fullest extent possible. Bidders must identify
and attach any and all restrictions (permanent walls, plumbing locations, mechanical equipment, etc.) to the Proposal
Form. If such restrictions are not identified and attached, the Bidder must assume full responsibility for
constructing, remodeling and/or renovating the facility in accordance with the state's needs.

F-1.3  Please visit our web site at http://oa.mo.gov/facilities/real-estate-services to view the Mission Statement,
Current Statewide Bidders List, Bidders Application, Upcoming RFPs, State Regulations Governing Leasing,
Leasing Policy and Process, and Inventory of Leases.

F-2. PREVAILING WAGE:

F-2.1  Prevailing Wage, RSMo 290.220, declares the policy of the State of Missouri to be "that a wage of no less
than the prevailing hourly rate of wages for work of a similar character in the locality in which the work is
performed shall be paid to all workers employed by or on behalf of any public body engaged in public works
exclusive of maintenance work." Lessors who construct or renovate property for lease to the State of Missouri are
deemed to be employing workers on behalf of a public body and must pay the prevailing wage to all workers
employed thereon. Attachment L to this RFP is a listing of the prevailing wage for all crafts in the specified area.

F-2.2  The successful Bidder/Lessor shall forfeit to the state $10.00 per worker, per day, for each calendar day or
portion thereof such worker is paid less than the said prevailing wage for any work done under said contract by the
contractor or subcontractor.

F-2.3  The successful Bidder/Lessor shall maintain accurate records pertaining to wages paid all workers
employed on the project for a period of one year following completion of the project.

F-2.4  Upon completion of the project, an affidavit must be submitted to the Division of Facilities Management,
Design and Construction (FMDC) certifying that the Lessor, his general contractor and all subcontractors have fully
complied with the Prevailing Wage Law.

F-2.5  All questions regarding the Prevailing Wage Law should be addressed to the Department of Labor and
Industrial Relations, Division of Labor Standards, Prevailing Wage Section, 3315 West Truman Boulevard, P.O.
Box 449, Jefferson City, Missouri 65102-0449.

F-3. SUBMITTING A PROPOSAL.:

F-3.1  All proposals must be submitted in a sealed envelope or package; all proposals must be received and
officially stamped with the date and time at 301 West High Street, Room 730, Jefferson City, Missouri 65101, no
later than the exact time specified in the RFP. No proposal will be opened or accepted if received after the specified
time for receiving proposals. The sealed envelope or package containing a proposal should be clearly marked on the
outside. The Bidder must assume full and total responsibility for assuring the proposal is delivered to the specified
location prior to the specified time and date.


http://oa.mo.gov/facilities/real-estate-services

RFP No. 09611649

F-3.2  All proposals should be submitted on the Proposal Form provided by FMDC (Attachment D). Any
proposal not submitted on the Proposal Form may be rejected. No telephonic, telegraphic or facsimile bids will be
accepted. If more than one proposal is being submitted by a Bidder, each proposal should be packaged individually
within the sealed envelope to ensure each proposal is recognized and read.

F-3.3 Bidders must list and describe on a separate sheet any and all variances from these specifications (i.e.
Instructions to Bidders, Specifications for Office Space and any and all other attachments), append said sheet to the
Proposal Form and place an "X" in the "Variance Requested” box on the Proposal Form indicating these variances
are a condition of the bid. Otherwise, the Bidder will be expected to perform in strict compliance to all
specifications and attachments contained in this bid package, Notice of Award and the Lease.

F-3.4  In order to avoid misunderstandings, written inquiries are strongly encouraged and such inquiries should be
received at least 14 calendar days prior to the specified opening date.

F-3.5  Bidders may withdraw their proposals at any time prior to the scheduled closing time for receipt of bids,
but no bid may be withdrawn for a period of 90 calendar days following the scheduled bid opening date.

F-3.6  The Bidder should offer a firm, fixed annual Base Bid rental rate that remains constant throughout the life
of the Lease. Proposals that include an increase in the Base Bid rate may be declared non-responsive and excluded
from consideration for award.

F-3.7  Leqislative Districts: The Bidder should specify on the Proposal Form the Senatorial and Representative
District in which the proposed property is located. This information is necessary in order to address legislative
notification responsibilities.

F-4. SITE SELECTION:

F-4.1 Bidders should make every effort to locate a suitable site prior to their bid submittal. However, at the time
of the bid evaluation, the Bidder must have identified a suitable site and, if requested, provide to the evaluation
committee written documentation of an option to purchase or ownership of said property. Failure to provide this
documentation is grounds for the rejection of the Bidder’s proposal and forfeiture of bid surety.

F-4.2  The successful Bidder has 30 days from the date of the Notice of Award to provide to the state
documentation demonstrating ownership of the selected site, if requested. Failure to provide this documentation is
grounds for withdrawing the award and forfeiture of bid surety. If, at a future date it is determined that the selected
site will not be able to be used, the state, at its option, will work with the successful Bidder to locate a new site with
no increase in awarded dollar amount. If a suitable site cannot be located, the state will withdraw the award, in
accordance with paragraph F-6.1.

F-5. SERVICES:

F-5.1 Light Bulbs: The Bidder, as part of the Base Bid rental rate, must furnish and install all fluorescent and
incandescent lights. Replacements must be provided and installed as needed to maintain lighting levels.

F-5.2  Pest Control: The Bidder, as part of the Base Bid rental rate, must provide and pay for effective and safe
pest control (insect and rodent).

F-5.3 Lawn Care: The Bidder, as part of the Base Bid rental rate, must provide general lawn care and
maintenance to include, but not be limited to, cutting and trimming grass on all sides of the premises, removing all
weeds, debris and trash, trimming all shrubs and removal of litter from the parking lot to insure a well-maintained
appearance.

F-5.4 Snow & Ice Removal: The Bidder, as part of the Base Bid rental rate, shall be responsible for promptly
removing snow and ice from all parking areas and sidewalks that serve the Leased Premises, regardless of whether
the Lessee and/or Tenant take steps to remove snow or ice.
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F-5.5 Trash Removal: The Bidder, as part of the Base Bid rental rate, must provide trash receptacles and removal
at least one time per week.

F-5.6  Parking: The Bidder, as a part of the Base Bid rental rate, should provide a parking area as specified in
Attachment G and Attachment A.

F-5.7  Utilities and Janitorial: Proposals in which the Lessor provides utilities and janitorial services must identify
the annual charge for the Lessor to provide the services. This charge should be entered on the Proposal Form as a
separate charge from the Base Bid rental rate, even if the proposed area is not or cannot be metered independently.
If the premises cannot be metered independently, the Bidder must so state on the Proposal Form.

F-5.7.1 If the Bidder is unable or unwilling to offer the state the option of a base bid rental rate excluding utilities
and janitorial services, the Proposal Form should clearly state that the premises are only offered at a single rental
rate.

F-5.8  Any special conditions, rules or requirements by the Lessor pertaining to the occupancy of the proposed
premises must be stipulated on the proposal.

F-5.9  Public Transportation: When public transportation is available within the requested geographic boundaries,
access should be provided within a one-block radius of the proposed site.

F-6. BONDING REQUIREMENTS:

F-6.1 A surety document in the form of a cashier’s check or bid bond, payable to the State of Missouri in the
amount as indicated in Attachment A, must accompany the submitted proposal and be fully and immediately
negotiable for 90 calendar days following the date of bid opening. No negotiable instrument other than a cashier’s
check or bid bond will be accepted. This surety document may be forfeited in the event the Bidder fails to comply
with the terms and conditions of the RFP and his proposal.

F-6.2  The surety document submitted by unsuccessful Bidders will be returned at the time the Notice of Award is
issued to the successful Bidder or at the end of the 90 day period upon written request by the Bidder.

F-6.2.1 The surety document may, at the sole discretion of the state, be returned prior to the 90 day period upon
written request by Bidder.

F-6.3  The successful Bidder must submit a surety document guaranteeing performance in accordance with the
specifications and proposal within 30 calendar days of issuance of the Notice to Proceed. This surety document
must be in the form of a cashier's check or a performance bond, made payable to the State of Missouri in the amount
indicated in Attachment A, and fully negotiable for 12 months from the Notice to Proceed. The initial surety
document submitted with the Bidder's proposal will be returned immediately upon the state's receipt of the surety
document guaranteeing performance. No negotiable instrument other than a cashier’s check or performance bond
will be acceptable.

F-6.4  The successful Bidder's surety document may be forfeited in part or in full if the successful Bidder fails to
accept a lease, fails to fully comply with all provisions of the specifications and award or if the premises are not
available for occupancy on the specified date.

F-6.5  The cashier's check or performance bond will be returned following the state's inspection of the premises
and issuance of a “Certificate of Conditional Acceptance.” (See F-10.2)

F-7. STATE RIGHTS/RESPONSIBILITIES:

F-7.1 FMDC is the exclusive representative of the state in all real estate leasing transactions except as otherwise
noted by statute or Code of State Regulations. No individual, organization or group including the agency occupying
or to occupy the premises, other than FMDC, shall interpret, define or explain any part of these specifications or
obligate the State of Missouri in real estate leasing transactions in any form; verbal, written or otherwise. Any
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questions regarding the bid process, specifications, Lease or authority must be directed to the individual identified
on the cover page of this document.

F-7.2  The state reserves the right to reject any and all bids and waive all variances and informalities in bids. The
Lease contract will be awarded to the lowest and best Bidder, in writing only, by FMDC.

F-7.3  If no responsive or acceptable bids are received, the state may, at its sole option, initiate a new bid process
or enter into negotiations with selected individuals to provide the premises.

F-7.4  Any signage displayed on the premises during construction or renovation that refers to the State of
Missouri or any of its agencies or offices must have prior written approval of FMDC.

F-75 The state will award the Lease to the Bidder offering the "lowest" and "best" proposal with 75%
consideration given to "lowest" and 25% consideration given to "best." Unless noted, all stipulations set forth in the
RFP represent minimum acceptable standards. When assessing "best," additional consideration may be given to
proposals offering features, equipment, services and auxiliary fiscal benefits that exceed minimum acceptable levels.
(See Attachment | for details.)

F-7.6  The state must have the right to “screen” all member(s) of the janitorial workforce for criminal records.

F-8. ARCHITECTURAL DRAWINGS:

F-8.1  Within ten calendar days of issuance of the Notice of Award, the successful Bidder must submit a footprint.
The footprint should include the following items: columns, plumbing, windows, exterior doors and mechanical
rooms. The footprint must include all interior and exterior dimensions and note any variances.

F-8.2  Within 60 calendar days of issuance of an approved floor plan by FMDC, the successful Bidder must
submit documentation to demonstrate that the facility will be in full compliance with the Specifications for Office
Space (Attachment G) and other pertinent requirements of the specific bid package. This documentation should
include, but not be limited to, the following plans and specifications:

1. Site Plan/Elevations/Contour Lines 4. Plumbing Plan 7. Door and Window Schedule

2. Plans/Elevations 5. HVAC Plan 8. Plans/Elevations for ADA Compliance

3. Building Sections Plan 6. Electrical Plan 9. Tabulation of the structure load, including
design and code requirements which must be
noted on the drawings.

F-8.2.1 The above-mentioned plans and specifications must be prepared and sealed by an architect and professional
engineer registered with the State of Missouri. A minimum of three sets of the final plans and specifications must be
submitted.

F-8.3  Said plans and specifications must be sent to:

Division of Facilities Management, Design and Construction
Real Estate Services Section
P. 0. Box 809
301 West High Street, Room 730
Jefferson City, Missouri 65102

F-8.3.1 Architectural Drawings: If possible, the architectural drawings should also be submitted on a computer
disk. The software the state’s system supports is AutoCad release 2000 DXF or DW6 format. The drawings may
also be submitted via the Internet. Other CADD systems may also be compatible. Contact FMDC Leasing
Coordinator for additional information.
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F-8.4  The Bidder must assume full responsibility and liability for the actions of the architect, professional
engineer, contractor(s) or subcontractor(s) for compliance with these specifications. All field verifications are the
responsibility of the architect, professional engineer, contractor(s) or subcontractor(s).

F-8.5 Receipt of documents later than 60 calendar days after issuance of an approved floor plan may constitute
grounds for withdrawal of the award and forfeiture of the surety document. The drawings and specifications shall be
reviewed by FMDC and the Tenant within 30 days of receipt for compliance with provisions of the RFP. This
review should not be interpreted as an endorsement or approval of design or construction plans, materials or codes.
The state reserves the right to require changes in the documents or to reject changes proposed by the Bidder. Upon
review of the documents (and if changes are required, receipt of corrected documents) by FMDC and the Tenant, the
Bidder shall receive a written Notice to Proceed from FMDC. A Limited Notice to Proceed may be issued to the
Bidder upon written approval by the state. Construction or renovation of the premises should not proceed until a
written Notice to Proceed or Limited Notice to Proceed is received by the successful Bidder. Work performed on
the project prior to receipt of a written Notice to Proceed will be solely at the risk of the Bidder. No deviations from
the floor plan and specifications will be allowed without re-submission to and written approval from FMDC.

F-8.6  Review of the plans and specifications and inspections at the site by the State of Missouri shall in no way
absolve the Lessor of any United States or State of Missouri requirements or supplant any requirements, inspections,
licenses, ordinances, etc., required by the political subdivision in which the construction or renovations shall take
place.

F-8.7  The provision requiring submission of plans applies equally to proposed new construction and existing
facilities, including facilities currently occupied by the state.

F-9. INSPECTIONS:

F-9.1 Representatives of the State of Missouri shall inspect the premises periodically to determine whether or not
the premises are in compliance with the terms of the specifications and proposal. If deficiencies are discovered, the
Lessor will be notified and directed to correct the deficiencies. Upon notification from the Lessor that all
deficiencies have been corrected, the state shall perform a second inspection.

F-9.2  Should the state's on-site inspections reveal noncompliance with codes, ADAAG or state specifications, the
Lessor will be formally notified of such findings and required to correct the deficiencies within a specified time
period. In the event corrective action is not taken within 14 days or the specified time period, rental payments may
be withheld until the deficiencies are corrected.

F-9.3  The state will inspect the premises conditional acceptance and for compliance no more than two times at
the state's expense. If more than two inspections are required to confirm compliance, the state may, at its sole
option, require reimbursement for any and all expenses associated with additional inspections at a rate of $40.00 per
hour to include travel time from portal to portal.

F-9.4  The premises must comply with all provisions of these specifications and the Lease for the full term of the
Lease (initial and extension periods). No inspection or certification will relieve the Lessor from compliance with
these specifications and the Lease.

F-10. OCCUPANCY:

F-10.1 The target dates for completion and occupancy are as specified in Attachment A. The Bidder must specify
on the Proposal Form the number of days needed for construction/build out from the Notice to Proceed. The
number of days specified in the bid proposal will be added to the date of the Notice to Proceed to determine the
completion date.

F-10.2 Certificate of Conditional Acceptance: FMDC will issue a Certificate of Conditional Acceptance when the
facility is substantially completed and can be safely occupied. Issuance of the certificate shall not be arbitrarily
withheld. The Certificate of Conditional Acceptance will specify when the rent shall begin. For a partial month,
rent will be paid on a per diem basis. If the Lessor allows the Tenant to move in prior to issuance of the Certificate
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of Conditional Acceptance, the Lessor does so at its own risk and cost. The Lessor should provide 15 working days
between completion and occupancy. This Certificate of Conditional Acceptance is in addition to (not in lieu of) any
occupancy permit issued by a municipality.

F-10.3 The successful Bidder should notify FMDC 45 days prior to the completion date. The time between
completion and occupancy will be used by the state to install wiring, systems furniture, perform inspection and
occupy.

F-10.4 The successful Bidder will provide construction clean-up of the facility to a “broom clean” condition. This
will include the “sealing” of all new vinyl floors, washing of all windows, cleaning of the restrooms and lounge, and
vacuuming and “spot cleaning” of the carpet.

F-10.5 The premises must be available by the completion date stated. The initial period of the Lease herein
proposed shall begin on the date specified on the Certificate of Conditional Acceptance and shall terminate on the
next 30th day of June, unless otherwise specified.

F-10.6 In the event the premises are not available for occupancy on the specified date, the rental payment specified
shall not be paid until the premises are occupied. In addition, liquidated damages in the amount of two times the
daily rental rate will be assessed against the Bidder for each 24 hour period occupancy is delayed. The daily rental
rate shall be calculated as 1/365th of the annual rental rate as proposed. Further, it is mutually agreed that this sum
is set out as the damage the state would suffer as a result of the Bidder’s failure to comply with this provision. This
sum will be deducted from normal rental payments.

F-11. LEASE:

F-11.1 Attachment K is a copy of a standard Lease used by the State of Missouri. The successful Bidder will be
required to enter into this Lease upon award of the bid. Bidders should not complete any parts of the sample Lease
attached to these specifications. FMDC will prepare the Lease and send it to the successful Bidder for signature.
Bidders should carefully review all provisions of the standard Lease to insure acceptability. No alterations to the
basic provisions and format of the Lease will be made following the Notice of Award.

F-11.2 All rental payments will be made on a monthly basis in arrears and are payable on the last day of the month
for which payment is due and owed. The state may require the Lessor to receive monthly rental payments through
direct deposit of funds.

F-11.3 The Lessor shall permit the Lessee to modify and maintain ownership of the data/telecommunication (d/t)
systems necessary for the Tenant’s business throughout the term of Lease. Upon termination of the Lease, the
ownership of the d/t wiring will become the property of the Lessor.

F-11.4 The Lessor shall be responsible for the repair and maintenance of the building and all equipment and
fixtures furnished by the Lessor. Additionally, the Lessor is responsible for all property taxes and insurance. The
Lessee cannot assume responsibility for repair and maintenance of lease